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 How to Replace a Sticker 

1. Search for the vehicle. 

#1 Put in identifying number for vehicle i.e. ID/Coast Guard/ Bow Number or Hull Identification number (HIN) or Vehicle Identification 

Number (VIN)  

#2 Select Search 

 

 

 

 

2. From the Vehicle Profile Page, 

select the Registrations tab.  

 

 

 

 

 

 

 

 

 

3. #1 Click the 

Registration ID# 
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Registration Details Page 

4. #1 Select Radio button 

#2 Select REPLACE VEHICLE 

INVENTORY button 

   

 

 

 

 

 

 

 

 

 

5. A box will pop up. Input your new sticker number. State the reason for replacement. Put in a simple note to explain, i.e. Customer lost 

sticker.  

-Select OK 
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Payment Screen 
. 

6. #1 Select Payment Type, and input payment information, i.e. credit card, check information, cash, etc.  
#2 Select Process Order 

Attestation Statement 

7. This box will pop up with an attestation statement. You need to read this paragraph to the customer and ask them to accept the policy. 
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Order Summary Page 

 

8. Put in Payment information. Then, the Order Summary page will come up.  

#1 Print Documents - A printer dialogue box may pop up. See page 5 for instructions. 

#2 Finish Order to complete the registration.  

The system will automatically email them a receipt of the completed transaction. 
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Printer Dialogue Box 

 

1. #1 Select the printer from the list. 

#2 Select Print.  

 

 

 

 

 

 

 

 

2. #1 Select Success if the print job printed successfully. Select Failure if the job did not print.  

#2 Complete step #2 from page 4. 

 

 


