
       IDAHO DEPARTMENT OF PARKS & RECREATION 
“To improve the quality of life in Idaho through outdoor recreation and resource stewardship” 

Quarterly Board Meeting 
September 12-13, 2017 
Fairfield Inn & Suites 

230 W. 7th St. 
Burley, ID  83318 

 
 

 AGENDA ....................................................................................................................................... 1 
 Tuesday, September 12, 2017 

•  9:00 A.M. - 5:00 P.M. Lake Walcott, Castle Rocks, City of Rocks Reserve  
•  9:00 A.M. LOAD BUS FOR PARK TOURS -  LUNCH PROVIDED  
•  9:05 A.M. Call to Order – Chairman Black 

o Roll Call 
             RECESS TO NEXT DAY  

 Wednesday, September 13, 2017 
•  9:00 A.M. Reconvene Meeting – Chairman Black 

o Welcome and Introductions / Chairman Black and Director Langhorst 
o Additions or Deletions to the Printed Agenda 

• Consent Agenda  
o Approval of Minutes  

� July 20, 2017 
o Group Use Permit 

� Arts Festival at Ritter Island State Park 

� Lucky Peak Sandy Point 2018 Concert Series  

•   9:15 A.M. Director’s Report 

•   9:45 A.M. Reservation/Registration Report – Tammy Kolsky ....................................... 2 

• 10:45 A.M. BREAK 

• 11:00 A.M. Policies – Anna Canning ............................................................................... 3 

� New Parks 

� Grant Standards 

• 11:30 A.M. Program Reports / Staff will stand for questions ........................................... 4 

• Old/New Business 

• Public Comment Period 

• ADJOURN 
 
 
 
This agenda is subject to change in accordance with the provisions of the Idaho Open Meeting Law.  
Items may be addressed in a different order than appears on this agenda.  Individual items may be 
moved from one place on the agenda to another by the Board.  Time frames designated on this agenda 
are approximate only.  The Board will continue its business in the event that an agenda item is resolved 
in less than the allotted time. 



 

IDAHO DEPARTMENT OF PARKS AND RECREATION 
“To improve the quality of life in Idaho through outdoor recreation and resource stewardship.” 

BOARD MEETING MINUTES 
July 20, 2017 

10:00 A.M. Mountain / 9:00 A.M. Pacific 
5657 Warm Springs Ave. 

Boise, Idaho 
 
 
 ______ 
Minutes – Thursday July 20, 2017 
 
Call to Order – Chairman Black 
Chairman Black called the Board teleconference to order at 10:00 A.M. MT, July 20, 2017.  The 
Chairman directed a roll call.  Board Members in attendance via the phone were: 

 
Chairman Black – Present 
Board Member Crimmins – Present 
Board Member Hansen – Present 
Board Member Boren – Present 
Board Member Doman – Absent 
 
Also present or on the phone during all or portions of the teleconference were the following 
individuals: 
 
David Langhorst – Director 
Betty Mills – Management Assistant to the Director 
Keith Hobbs – Operations Administrator 
Anna Canning – Management Services Administrator 
Jennifer Okerlund – Public Information Officer 
David White – North Region Manager 
Garth Taylor – East/South Region Manager 
Jamie Little – Experience/Education Coordinator 
Kathy Muir – Grants/Contracts Management Supervisor 

 
Consent Agenda 

o Wine in the Woods Group Use Permit 
Mr. Crimmins requested clarification on why we are waving the Motor Vehicle Fees for 
people attending this event at Harriman State Park.  Mr. Taylor stated that this is a fund 
raising event and all of the proceeds go back to Harriman State Park.  He also stated 
that most of the visitors at this event, have the Passport sticker on their cars.  Mr. 
Crimmins requested the Board look at this event closer next time regarding the motor 
vehicles fees. 

 
Mr. Crimmins made a motion to approve the Group Use Permit.  Motion was seconded by 
Mr. Boren.  The Chairman asked for further discussion.  Hearing none, the Chairman 
called for a vote on the motion.  Motion carried unanimously.   
 

o   February 7-8, 2017 Updated Minutes 
 



 

Chairman Black stated that Mr. Bob Hansen had requested these minutes be updated.  The 
Chairman requested Ms. Mills provide an explanation of what this update entailed.   Ms. Mills 
explained that Mr. Bob Hansen stated he did not vote in approval of himself being nominated for 
the Vice Chair position.  Ms. Mills made that suggested change and the minutes presented to 
the Board for approval today reflect that change. 
 
Mr. Crimmins made a motion to approve the updated February 7-8, 2017 minutes.  Motion 
was seconded by Mr. Hansen.  The Chairman asked for further discussion.  Hearing 
none, the Chairman called for a vote on the motion.  Motion carried unanimously.   
 

o   May 24-25, 2017 Minutes 
 
Mr. Boren made a motion to approve the May 24-25, 2017 minutes.  Motion was seconded 
by Mr. Crimmins.  The Chairman asked for further discussion.  Hearing none, the 
Chairman called for a vote on the motion.  Motion carried unanimously.   
 

o   June 9, 2017 Minutes 
 
Mr. Boren had a question for Ms. Mills, pertaining to who determines what comments to add to 
the minutes and which ones not to include. Ms. Mills stated that she tries to capture the most 
significant statements and comments from the Board and include them in the minutes but the 
final decision rests with the Board on whether or not to accept what is drafted in the minutes 
when they are presented.  Chairman Black asked to have a portion of the minutes removed in 
the last sentence of Mr. Boren’s comments.  Ms. Mills stated she would make that suggested 
change and that the Board could approve the June 9, 2017 minutes today with the suggested 
change rather than carry them over to the next Board meeting.  The Chairman concurred.  
 
Mr. Crimmins made a motion to approve the June 9, 2017 minutes with the suggested 
amendment.  Motion was seconded by Mr. Hansen.  The Chairman asked for further 
discussion.  Hearing none, the Chairman called for a vote on the motion.  Motion carried 
unanimously.   
 

o   June 22, 2017 Minutes 
 
Mr. Crimmins made a motion to approve the June 22, 2017 minutes.  Motion was 
seconded by Mr. Hansen.  The Chairman asked for further discussion.  Hearing none, the 
Chairman called for a vote on the motion.  Motion carried unanimously.   
 
Mr. Hansen asked if the Ritter Island Houses are in service for rentals yet.  Mr. Taylor stated 
that the houses are not but hopes to be able to get the rock house online within the next couple 
of months. 
 
Kempthorne Dedication Update – Director Langhorst / Jennifer Okerlund 
The Director gave a brief overview of how this proposed project came about.  This project would 
involve working with the Kempthorne family and others for consideration of dedicating the 
Ponderosa State Park visitor center to Governor Kempthorne.  This project would be fully 
funded by the Kempthorne family and others who are working to bring this endeavor together. 
The Director has spoken to the Governor’s office and staff at Ponderosa State Park and they 
are all on board with support of this project.  Chairman Black stated that IDPR is currently 
looking to do the follow up work and cost estimates for the appropriate type of sign on the Visitor 
Center.  Mr. Boren inquired if the only cost to IDPR is just staff time working on this project.  



 

Director Langhorst concurred.  Mr. Boren requested the Director keep track of all staff time 
spent on this project. 
 
Grant Committee Review – Kathy Muir 
Ms. Muir stated that the information provided to the Board today is in preparation for the August 
Board meeting where the advisory committee appointments will be requested to be approved by 
the Board.  Included in this packet are the application forms from each applicant along with any 
pertinent registration information for the equipment the potential applicant owns.  Ms. Muir 
requested Board guidance on how they would like to proceed in choosing committee members 
during the August Board meeting.  Mr. Crimmins pointed out a typo on page 2 and requested it 
be corrected.  Ms. Muir stated she would make that correction.  There was further Board 
discussion and questions pertaining to this topic.  Mr. Boren requested a staff recommendation 
today on the open grant committee positions so the Board could vote today rather than waiting 
for the August Board meeting.  Staff recommended for the: 

o Waterways Improvement Fund, staff recommends re-appoint Mike Gladhart   
o Off-Road Motor Vehicle position, staff recommends appointing David Beauchene   
o Recreational Trail Program, staff recommends re-appointing Stan Mai  
o Disabled representation, staff recommends appointing Jeff Burley   
o Water Trails position, staff recommends Dan Garren. 

 
Mr. Crimmins moved to accept staff recommendations for the Grant Advisory 
Committees.  Mr. Boren seconded the motion.  The Chair asked for further discussion. 
Hearing none, the Chairman called for a vote on the motion.  Motion carried 
unanimously.   
 
Old/New Business 
Old Business - Ms. Canning stated that during the last Board meeting, the Director and Board 
Chairman were approved by the Board to sign a quitclaim deed to give a piece of property back 
to the original donators at 730 Rivera Street in Boise, Idaho.  This property was associated with 
the Veterans Memorial Park.  Since the last meeting, new information was discovered and the 
Deputy Attorney General wanted to be sure the Board was aware of this information and were 
still in approval of moving forward with the quitclaim deed.  It was discovered that the house on 
the property was one of IDPR’s standard houses and $30,000 was invested for a Boise 
Cascade manufactured home and placed on the Rivera property around 1976.  IDPR thought 
the property came with the house but now have discovered this was not the case.  IDPR used 
this home for staff housing for 26 years before they gave it over to the City of Boise to use as 
rental property.  Director Langhorst stated that the IDPR staff recommendation remains the 
same but wanted to make sure the Board was made aware of this recent information.  Mr. 
Crimmins stated that he would be in favor of giving the house to the City of Boise Parks and 
Recreation instead of IDPR having to move the house.  Director Langhorst stated that a vote 
from the Board is not required today, IDPR just wanted the minutes to reflect that this had been 
discussed and that the Board was aware of it.  If no other action is requested by the Board on 
this topic, IDPR will proceed with the original request. 
 
New Business - Chairman Black pointed out that there is quite a distance between Lake 
Walcott, Castle Rocks and City of Rocks State Parks and it would be too far to tour these parks 
in just a half day. Chairman Black suggested starting the September Board meeting on the 12th 
to allow sufficient time for the park tour.  Board members were encouraged to provide their input 
to the Chairman on these changes to the meeting dates. 
 



 

Mr. Boren moved to adjourn the meeting.  Mr. Crimmins seconded the motion.  The Chair 
called for a vote on the motion.  Motion carried unanimously.  Meeting was adjourned at 
10:45 A.M. 
 
 
 
 
_______________________________                          _______________________________ 
 
Pete Black, Chairman                                                   David R. Langhorst Director 
Idaho Park and Recreation Board                                   Ex-Officio Member of the Board 
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  IDAPA RULE               IDAPA FEE                BOARD ACTION REQUIRED 
 BOARD POLICY                                 INFO ONLY, NO ACTION REQUIRED 

 
AGENDA 

Idaho Park and Recreation Board Meeting 

September 12-14, 2017 
Fairfield Inn and Suites 

230 W. 7th Street, Burley, ID  83318 
 
 
AGENDA ITEM: Lucky Peak Sandy Point Unit, 2018 Concert Series approval 
 
ACTION REQUIRED:  Yes 
 
PRESENTER: Garth Taylor, South Region Manager 
 Keith Hobbs, Operations Administrator 
 
 
PRESENTATION   
 
BACKGROUND INFORMATION:   
 

The Sandy Point unit of Lucky Peak State Park is experiencing increasing use as a concert venue for 

activities hosted by IDPR and those proposed by event promoters. Concert promoters often initiate 

preliminary discussions with park staff, but are unable to provide details of events until the performer 

schedules are available. In order to take advantage of scheduling opportunities, which present 

themselves on relatively short notice, promotors often work within shortened timelines.  

 

Given that alcohol is sold at most concerts, Board approval is required in order to provide the 

necessary Group Use Permit. In a number of cases, it has proven difficult for park staff to respond in 

a timely manner to desirable opportunities, due to the abbreviated timeline and limited opportunities 

to present to the IDPR Board. The process can be challenging to park staff and serve as a deterrent for 

event promoters to make use of the park.  

 

In an effort to expedite the concert approval process, Lucky Peak State Park staff would like to 

receive prior approval for concerts in 2018. Each of these concerts would be required to meet already 

established conditions; including promoter responsibilities, payment of fees and definition of 

appropriate concert types. 

 

Below are the requirements of concert promoters which have been traditionally used successfully and 

which will be made use of for the proposed events in 2018.  

 

CONDITIONS 

 

Event size 3500 maximum 

Event dates 1 concert maximum per month 6/15 to 8/15.  Concerts will not take place on Friday, 

Saturday, Sunday or July 4th. 

2 concerts maximum 4/15 to 6/15 and 8/15 to 10/15. Concerts can be held any day of 

the week with the exception of Memorial Day and Labor Day weekends. 
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RESPONSIBILITIES 

 

Insurance ($5,000,000 per occurrence) 

Ticket sales 

Booking/payment of performers, vendors and concessions, concert staffing, and security. 

Coordinating with ADA County Sheriff’s Office for Highway 21 traffic control. 

Making available one (1) porta-potty per 65 tickets sold. 

Providing adequate trash receptacles and dumpsters. 

Securing Ada County Conditional Use Permit(s) no later than 30 days prior to concert date. 

Providing visitor shuttles to and from the park if necessary. 

 

FEES 

 

$500 non-refundable annual application fee, due with application.  

Purchase of all parking spots at $X per spot (amount to be negotiated) 

$X per ticket sold (amount to be negotiated) 

X% of gross receipts of all alcohol and concession sales (percent to be negotiated) 

 

CONCERT TYPES 

 

All proposed concerts will be reviewed by park, region and operations staff to ensure concerts are 

appropriate for the park and IDPR.  

 
 
STAFF RECOMMENDATIONS:   
 
Staff recommends: 
 
Lucky Peak State Park be granted authorization to host concerts at the Sandy Point unit, 
which include the sale of alcoholic beverages, in accordance with the described conditions 
and requirements and that park staff make use of IDPR’s existing Group Use Permit process 
for each concert to ensure appropriate review by IDPR administrative staff.  
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  IDAPA RULE               IDAPA FEE                BOARD ACTION REQUIRED 
 BOARD POLICY                               X INFO ONLY, NO ACTION REQUIRED 

 
AGENDA 

Idaho Park and Recreation Board Meeting 

September 12-14, 2017 
Fairfield Inn & Suites 

230 W. 7th St. 
Burley, ID  83318 

 
 
 
AGENDA ITEM: Reservation and Registrations (R&R) Program Update 
 
ACTION REQUIRED:  Information Only 
 
PRESENTER: Tammy Kolsky 
 
 
PRESENTATION   
 
BACKGROUND INFORMATION:   
In July of 2016 the Reservation and Registration programs were merged for the following 

purposes: 

 The programs both had a focus on customer service 

 The programs both collect significant amounts of data and money for the department.  

 The Registration program needed modernizing to a vendor program similar in scale 

and scope to that used by the Reservation program.  

 The Management Services Administrator wanted the same care and administration for 

the registration program as that being given to the reservation program.  

 

The Park Board Manual provides the following overviews and program responsibilities for 

the reservation and Registration Programs: 

 

Reservation Program  
The Reservation Program is a critical component of the Department of Parks and 

Recreation’s business enterprises. The programs scope of responsibility includes oversight of 

IDPR’s public camping resources, the Agency’s statewide retail sales, and the management 

of the flow of revenue from all field locations and most other revenue sources (with the 

exception of the Recreation Registration Program and any federal or grant funding sources). 

The reservation program is responsible for all policies and procedures as they relate to the 

camping public’s interaction with IDPR campsites and facilities.  

 

Reservation Program Responsibilities -  

 Establish and enforce effective management and use policies statewide 

 Develop reservation agent scripting 

 Provide for a suite of reports to track revenue, occupancy and visitation. 

 Monitor campground usage and occupancy.  



 

 

2 

 

 Ensure that revenue collected is managed in accordance with state policy and 

procedure. 

 Provide revenue data for all revenue ran through program systems. 

 Monitor system users for employee performance to ensure that work-a-rounds are not 

being utilized to bypass the revenue coding and collection process. 

 Provide for internal controls to ensure that the state’s assets are tracked and 

accurately recorded.   

 Provide retail management oversight to ensure that retail profit margins and 

inventories align with industry standards. 

 Monitor retail sales for total cost of goods, value of retail on hand, and  inventory 

shrinkage 
 

The Reservation Program is administered utilizing a Service as a Software (SAAS) contract 

that provides for software, hardware, and call center services and Web based transaction 

capability. 

 

Program responsibilities are in response to Park and Recreation Board objectives, specifically 

to: 

 Provide for consistent customer access to the booking process while minimizing in 

advance points of contact with field staff  

 Streamline and reduce field staff manual processes for camping, retail sales, and 

revenue handling 

 Establish and maintain standardized business rules and fees 

 Increase occupancy 

 Leverage marketing opportunities 

 Meet state policy and procedures for internal controls for revenue processing 

 

Recreational Registration Program  
The Registration sections scope of responsibility includes oversight of the Registration 

program for snowmobiles, boats, and off-highway vehicles and distributes funds from 

registrations and other sources to communities and other agencies statewide to develop and 

maintain trails, facilities and programs for the people who use those vehicles. Registration 

also includes the program administration for the Department of Agriculture’s Invasive 

Species program. Funds are collected via the registration process and distributed back to the 

Department of Agriculture on a monthly basis. 

 

Recreational Registration Program Responsibilities –  

 Provide oversite and manage in excess of 300,000 certificates of number 

(registrations) and permit sales utilizing 

o  315 private vendors,  (open evenings and weekends, sales transactions 

require manual data entry ) 

o 43 county department of motor vehicles (DMV) offices (business hours only, 

transactions are electronically shared) 
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o 28 remote IDPR locations (park and regional offices) (park operating hours 

sales transactions require manual data entry) 

o Online transactions (7 days a week-24 hours a day availability) 

o Mail or walk in (business hours) 

 Answer approximately 11,000 calls annually on Registration Help Line 

 Provide for the distribution of funds back to allotted county programs and other state 

agencies.  

Registration transaction data is processed and maintained utilizing circa 2001 software based 

on obsolete technology. This processing is heavily dependent on inefficient manual processes 

Registration requirements necessitate the verification of owner and title information and are 

dependent on IDPR’s vendor network of county DMV offices, retail vendors and parks.  

 

Park and Recreation Board direction has been to modernize the registration program. To this 

end the Park Board directed that: 

 IDPR meet all statutory requirements including Coast Guard changes to Federal 

regulation that went into effect in 2017 

 Provide for operational efficiencies  

 Provide for the current level of customer service or better 

 Protect historical data 

 Achieve better definition to and sustainability of IDPR’s relationship with the Idaho 

Transportation Department in relation to the Recreational Registration Program 

 Meet the Park Board objectives of maintaining a relationship with ITD, maintaining a 

vendor network, and eliminating a manual data collection process which includes 

current triplicate forms. 

This agenda will provide the Park and Recreation Board an update on the status of the newly 

formed program, implementation of the Coast Guard CFR’s, and the modernization of the 

Recreational Registration program, the impact of combining the programs and the status of 

the RFP. 

 
STAFF RECOMMENDATIONS:   

Information Only 
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  IDAPA RULE               IDAPA FEE               BOARD ACTION REQUIRED 
 BOARD POLICY                                 INFO ONLY, NO ACTION REQUIRED 

 
AGENDA 

Idaho Park and Recreation Board Meeting 

September 12-14, 2017 
Fairfield Inn & Suites 

230 W. 7th St. 
Burley, ID  83318 

 
 
 
AGENDA ITEM: Policies 
 
ACTION REQUIRED:  Review and Consider Approval of Two Policies:  

Process to Select New State Park Properties #8010 and 
Supplemental Grant Standards #5020 

 
PRESENTER: Anna Canning, Management Services Administrator 
 
 
PRESENTATION   
 
BACKGROUND INFORMATION:   
In February 2017, the Board considered and approved a new set of policies for the 

Department. At that time, I informed the Board that one policy—Process to Select New State 

Park Properties—needed additional work to address concerns expressed by our Deputy 

Attorney General, Steve Strack. I committed to bring that policy back to the Board at your 

fall meeting. At that time, the Board also approved a policy on Supplemental Grant 

Standards. Our State and Federal Grant Manager, Kathy Muir, has requested changes to a 

portion of that policy to clarify the required match for motorized equipment. I have attached 

a copy of each policy to the end of this report with changes noted in underline and strikeout 

format.  

 

Summary of Changes to Policy #5020 Supplemental Grant Standards.  
The proposed changes clarify that a 50% match is required for motorized equipment 

purchased with grant funds for any equipment valued over $1,000 and under $50,000 each. 

 

Summary of Changes to Policy #8010 Process to Select New State Park Properties.  
This policy is based on a process the Board used in 2015 and 2016 to consider taking over or 

acquiring new state park properties. The noted changes accomplish three primary purposes: 

1. They address Steve Strack’s concerns regarding the sole focus on acquisition. 

I have added language regarding leasing of federal properties. 

2. In an attempt to simplify the process, they trim out the portions of the policy 

that the Board did not find useful in the past.  

3. They bring the policy into the new format with consistent terms and 

formatting.  
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STAFF RECOMMENDATIONS:   
Staff recommends that the Board consider the proposed changes and move to approve the 

revised policies. 

 

DRAFT MOTION WITH NO CHANGES: I move to approve the changes to policies 

Supplemental Grant Standards #5020 and Process to Select New State Park Properties 

#8010 with an effective date of September 22, 2017. 

 

DRAFT MOTION WITH CHANGES: I move to approve the changes to policy #5020 

Supplemental Grant Standards with the following changes: 

1. One 

2. Two 

3. Three 

I furthermore move to approve policy #8010 Process to Select New State Park Properties 

with the following changes: 

1. One 

2. Two 

3. Three 

Both policies shall have an effective date of September 22, 2017. 

 

 



 
Supplemental Grant Standards 

Effective date: 3/4/2017 
Policy #: 5020 

 

G:\Policy Reconcilliation\Post Adoption Policies\Waiting for Board Approval August 2017\5020 Supplemental Grant Standards 
V2.docxH:\H Drive 2013\ADM\Policies\5000 Department Grant Program\5020 Supplemental Grant Standards.docx 
 8.23.20175.19.2017 

1.  Purpose: 

The purpose of this policy is to detail three supplemental standards as set by the Board relative 

to the Department grant programs.  

2.  Scope: 

All Department employees are expected to comply with—and will be held accountable to—the 

standards in this policy. 

3. Responsibility: 

The financial officer is the owner of this policy and oversees the grant process through the state 

and federal grant manager. The owner is responsible for reviewing and updating the policy to 

reflect current laws, needs, and strategic initiatives. The Board must approve any amendments 

to this policy.  

4.  Standards and Procedures: 

4.1. Definitions 

Board: The Idaho Park and Recreation Board.  

Department: The Idaho Department of Parks and Recreation. 

Employee: A person employed by the Department, including volunteers.  

4.2. Matching Requirement for Motorized Equipment 

For motorized equipment purchases in the recreational vehicle, off-road motor vehicle, 

recreational trails program,s and motorbike recreation grant programs, the match must  be at 

least 50% for equipment valued at over $1,000 each and under $50,000 each . 

4.3. Matching Requirement for Waterways Motorized Equipment 

For motorized equipment purchases in the waterways improvement fund grant program, the 

match must be at least 25% for equipment valued less than or equal to $50,000. The match 

must be at least 20% for equipment valued above $50,000.  

4.4. Road and Bridge Funds 

Each year, 50% of the road and bridge funds will be made available for Department projects. 

The remaining 50% will be distributed through the road and bridge grant program to projects 

that benefit snowmobiling, off-highway vehicle use, or boating.  
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5.  Revision History: 

1. Supersedes Board policies: SFA 8:03 Matching Requirement for Motorized Equipment; 

SFA 8(a):05 Matching Requirement for Waterways Motorized Equipment. 

2. Revised by PS&ES on 10/17/2016. Moved to new formatAdded detail to section 4.2. 

3. Approved by Board on 2/8/2017.  

6.  References: 

1. None 

 

— End of Document — 

 



 
Process to Select New State Park Properties 

Effective date: 3/4/2017 
Policy #: 8010 

 

1.  Purpose: 

The mission of the Idaho Department of Parks and Recreation is “To improve the quality of life 

in Idaho through outdoor recreation and resource stewardship”. Idaho strives to continue to 

earn recognition for offering a diversity of quality recreation opportunities and experiences to 

both residents and visitors. The Department’s role in providing outstanding places and 

experiences across the state both within our parks and in the many other recreational areas in 

the state is its continuing goal. This role is defined in Idaho Code §67-4219,  

“It is the intent of the legislature that the department of parks and recreation shall formulate 

and put into execution a long range, comprehensive plan and program for the acquisition or 

leasing, planning, protection, operation, maintenance, development and wise use of areas of 

scenic beauty, recreational utility, historic, archaeological or scientific interest, to the end that 

the health, happiness, recreational opportunities and wholesome enjoyment of life of the people 

may be further encouraged. The department may fulfill this mission by operating a statewide 

system of parks and recreation programs or by entering into agreements with cities, counties, 

recreation districts or other political subdivisions or agencies of the state, the federal 

government, tribal governments, private landowners or nonprofit organizations that further 

expand the public park and recreation opportunities available to the public. The legislature finds 

that the state of Idaho and its subdivisions should enjoy the benefits of federal lands and 

assistance programs for the planning and development of the outdoor recreational resources of 

the state, including the acquisition or leasing of lands and waters and interests therein in 

accordance with all other applicable laws, including applicable provisions of titles 42 and 43, 

Idaho Code. It is the purpose of this act to provide authority to enable the state of Idaho and its 

subdivisions to participate in the benefits of such lands and programs.” 

The Idaho Park and Recreation Board has explicit legislative authority regarding the acquisition 

of new park properties. Idaho Code §67-4224 states (in part), “It shall be the duty of the board 

to acquire in the name of the state of Idaho by gift, devise, purchase, agreement, or otherwise, 

such land as in its judgment may be necessary, suitable and proper for roadside picnic, 

recreational or park purposes ….” Furthermore, Idaho Code §67-4240 states (in part), “The 

legislature finds that in order to obtain the maximum long-term benefits to the people of Idaho, 

it is necessary for lands of outstanding park and recreation potential to be acquired and 

incorporated into the state park system in the most economical manner possible.” 

The purpose of this document policy is to 1) establish a process for evaluating property 

considered for addition to the Idaho state park system and 2) provide the Board with the 

necessary tools to make a decision on whether or not to add properties to the state park 
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system. This policy is designed to consider all acquisitions, regardless of the method—i.e., by 

gift, devise, purchase, agreement, or otherwise. 

There are two attachments to this policy that are intended as tools to assist the Board in 

evaluating potential park properties. The first is a tool to evaluate the nomination site; the 

second is a tool to analyze Board objectives in considering the addition to the state park system. 

The intent is that the tools be used as necessary to make a sound and reasoned decisions.   

2.  Scope: 

This policy applies to Board activities and decisions relative to acquiring new state park 

properties. The policy also applies to Department employees assisting in such these efforts. 

3. Responsibility: 

This policy is designed to consider all acquisitions, regardless of the method—i.e., by gift, devise, 

purchase, agreement, or otherwise.There are two attachments to this policy that are intended 

as tools to assist the Board in evaluating potential park properties. The first is a tool to evaluate 

the nomination site; the second is a tool to analyze Board objectives in considering the addition 

to the state park system. The intent is that the tools be used as necessary to make a sound and 

reasoned decisions.   

The Board is the decision-maker on all park acquisitions. Other employee responsibilities are 

defined within the Standards and Procedures section. The management services administrator is 

the owner of this policy, and is responsible for reviewing and updating the policy to reflect 

current laws, needs, and strategic initiatives. The Board must approve any amendments to this 

policy.  

4.  Standards and Procedures: 

4.1. Definitions 

Board: The Idaho Park and Recreation Board.  

Department: The Idaho Department of Parks and Recreation. 

Director: The Idaho Department of Parks and Recreation Director or designee. 

Employee: A person employed by the Department, including volunteers. . 

Governor: The Governor of the State of Idaho. 

Legislature: The Idaho Legislature. 

4.2. Authority 

The Idaho Park and Recreation Board has explicit legislative authority regarding the acquisition 

of new park properties as set forth in Idaho Code §67-4224. Furthermore, Idaho Code §67-4240 

https://legislature.idaho.gov/statutesrules/idstat/Title67/T67CH42/SECT67-4224/
https://legislature.idaho.gov/statutesrules/idstat/Title67/T67CH42/SECT67-4240/
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states (in part), “…it is necessary for lands of outstanding park and recreation potential to be 

acquired and incorporated into the state park system in the most economical manner possible.” 

This policy is designed to consider all acquisitions, regardless of the method—i.e., by gift, devise, 

purchase, agreement, or otherwise. Idaho Code §67-4223(2) gives the Board the authority to 

make expenditures for acquisition of property. The Board also has the authority to acquire, 

lease, supervise, improve, develop, extend or maintain properties through leases with federal 

agencies, per the provisions of Idaho Code §67-4223(6). 

The Legislature is the decision-maker on all new parks, with recommendation from the Board. 

4.3. Nominations 

Nominations of sites can be made by any member of the Board. Private citizens, non-profits, or 

any other groups or individuals may suggest a nomination by contacting a Board member.  This 

policy assumes a lengthy and detailed assessment of the nominated property. At times, the 

decision on whether or not to move forward with a nomination may be apparent to the Board 

without the full process described in this policy. In those instances, the Board is encouraged to 

act and is under no mandate to continue the process.  

Nominations made by the Board will be evaluated by the Department using the process and 

tools listed in this policy.  The Director will delegate appropriate employees and resources to 

evaluate each nomination. Employees are generally responsible for guiding the Board through 

the process and providing research and/or evaluation results to the Board. 

4.43. Objectives 

The Board shall will consider several objectives in evaluating nominated properties. These 

objectives are derived from statute and include the following: 

1. The preservation of the sites that possess the most outstanding natural, scientific, 

historic, cultural, or recreational resources, regardless of location or potential for 

development.  

2. The ability to use the site to further encourage the wholesome enjoyment of life 

through an improved understanding of the state’s natural areas of scenic beauty, 

recreational utility, historic, archaeological or scientific interest as set forth in Idaho 

Code §67-4219. 

3. The long-term benefit to the people of Idaho. 

4. The improvement of both state and local economies for the purposes of enhancing the 

standard of living and the quality of life in Idaho.  

4.54. Clearly Define Decision 

The Board shall must specify the following parameters of the decision: 

1. Exactly what property is under consideration? 

2. Exactly what uses (at a minimum) does the Board anticipate as part of the future park 

on the property? 

https://legislature.idaho.gov/statutesrules/idstat/Title67/T67CH42/SECT67-4223/
https://legislature.idaho.gov/statutesrules/idstat/Title67/T67CH42/SECT67-4223/
https://legislature.idaho.gov/statutesrules/idstat/Title67/T67CH42/SECT67-4219/
https://legislature.idaho.gov/statutesrules/idstat/Title67/T67CH42/SECT67-4219/
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3. What other decisions does the Board need to make? 

4. By when does the decision need to be made? Is time critical? If yes, who will be affected 

by a delay in the decision? 

4.65. Initial Assessment 

The intent of the initial assessment is to move forward only with nominated properties that are 

consistent with the broadest mission and goals of the Idaho Department of Parks and 

Recreation. Once the decision is clearly defined, the Department will conduct an initial 

assessment and bring the resulting analysis to the Board. The Board shall will consider and 

discuss key aspects of the nominated property related to significance, scope of importance, 

revenue generation, and need. If the nominated property warrants further investigation, these 

topics will be reconsidered in greater detail later in the process. The initial assessment should 

answer the following questions: 

1. Is the nominated property an area of outstanding park and recreation potential? To 

determine the answer, the Board shall will discuss and consider significance and scope 

of importance.  

a. Significance: The nominated property must have natural, historical, cultural, 

recreation, or scientific significance. These features should be of notable worth 

and influence to the region. 

b. Scope of Importance: The nominated property must have nationwide, 

statewide, or regional importance, with the former having a higher value than 

the latter. Importance is indicated by the relative availability of the property’s 

resources in the nation, state, and region. 

2. Is the nominated property of long-term benefit to the people of Idaho? To determine 

the answer, the Board shall will consider revenue generation and need. 

a. Need: The nominated property, if intended for recreational opportunities, must 

meet the recreational needs of the region, state, or nation. The need is based 

on the comparison of the supply of nearby recreation opportunities against the 

demand. 

a.b. Revenue Generation: The nominated property should have the ability to 

generate funds to offset a portion of the anticipated operations expenses. 

Additionally, the property should have the potential to improve local and state 

economies.  

 

4.76. Initial Decision 

After considering the initial assessment, the Board shall will 1) declare that the nominated 

property is not worthy of further consideration or 2) direct the Department to complete a Site 

Features Evaluation to assist in conducting a full assessment as detailed in section 4.9. At this 

juncture, the Board may elect to establish a subcommittee to bring back a recommendation to 

the full Board.  
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4.87. Specify Objectives 

Prior to the Department initiating additional research on the property, the Board/Subcommittee 

shall will specify any additional, specific objectives that they hope to fulfill in acquiring the 

nominated property. For example, the Board/Subcommittee may specify objectives that vary 

from a need to increase revenue potential at the site through overnight stays to a desire to 

develop an underwater diving park.  

4.98. Full Assessment  

Full Property Assessment—Outstanding Potential: 

1. Significance: The nominated property must have natural, historical, cultural, 

recreation, or scientific significance. These features should be of notable worth and 

influence to the region. 

2. Scope of Importance: The nominated property must have nationwide, statewide, or 

regional importance, with the former having a higher value than the latter. 

Importance is indicated by the relative availability of the property’s resources in the 

region, state, and/or nation. 

3. Distance: The nominated property should be separated from another site of a similar 

type. For example, a fishing lake in close proximity to an existing fishing lake is of less 

value than one with no nearby fishing opportunities. 

4. Duplication: The nominated property is of more value if there are a limited number of 

similar sites. For example, the only representative type of a physiographic feature 

within the state is of more value than one which is typical of many sites available in 

the state. 

5. Potential for Loss: All other qualities being equal, a property that is at risk of being 

lost is of more value. For example, a site or feature that could be lost due to 

development is of more value than one which is not under pressure of development.  

6. Size: The size of the nominated property as far as useable land and water area should 

be appropriate to meet the intended use. For example, a site that can only be 

developed if the Department purchases additional property for day use parking and 

shelters is of less value than one that can be developed on its own.  

7. Access: The nominated property should have an existing access that is or could be 

developed to meet the intended use. For example, a site with an existing roadway 

access that could be enlarged by the Department to meet the intended use will be of 

greater value than one that requires outside agencies to acquire and develop the 

access. 

8. Variety: The nominated property should have the potential of providing several forms 

of outdoor recreation activities. For example, a site that provides camping, hiking, 

mountain biking and boating access would be given higher consideration than a site 

that only provides a day-use swimming area. 

9. Water Supply and Quality: The nominated property should have a suitable water 

supply and quality to meet anticipated potable and irrigation needs. For example, a 



Process to Select New Park Properties Page 6 

G:\Policy Reconcilliation\Post Adoption Policies\Waiting for Board Approval August 2017\8010 Process to Select New State Park 
Properties.docxG:\Policy Reconcilliation\New Organization\8000 Park Acquisition and Development\8010 Process to Select New State Park 
Properties.docx 8.23.201711.4.2016 

property that has water rights available to meet the intended use is of greater value 

than those which would require obtaining additional water rights. 

10. Topography: The slope and general terrain of the nominated property should be 

appropriate to meet the intended use. For example, a site with very steep terrain and 

solid rock outcrops would be given lower consideration as a camping area than a site 

that is level. 

11. Other Qualities: The Board/Subcommittee may determine additional criteria by which 

to evaluate the property based on the qualities of the nominated property. 

Full Property Assessment—Long-Term Benefit to the People of Idaho: 

1. Revenue Generation: The nominated property must have the ability to generate funds 

to offset a portion of the anticipated operations expenses. The Department shall will 

prepare a simple cost benefit analysis that considers (at a minimum) the cost of 

operational employees and the potential revenue generation based on similar facilities 

in our state park system. Nominated properties that have encumbrances that impact 

the ability to charge fees are of lesser value than those that do not. For example, a 

property with a restriction on use fees or admission is of lesser value than an 

unrestricted property. 

2. Local and State Economies: The nominated property should have the potential to 

improve local and state economies through increased tourism, employment, revenue 

generation, new demand for services, etc.  

3. Need: The nominated property, if intended for recreational opportunities, must meet 

the recreational needs of the region, state, or nation. The need is based on the 

comparison of the supply of nearby recreation opportunities against the demand. 

4. Method of Acquisition: Donated sites will have the greatest value regarding method of 

acquisition. Sites that have funds available for purchase will have a high value. Sites that 

must rely on a general fund request will have the least value. 

5. Future Development: Nominated properties that will or may have dedicated funds 

available for future development of the property are of greater value than those that do 

not. For example, a project that can be developed from Land and Water Conservation 

Funds will be of greater value than one that must rely on a general fund request. 

Nominated properties that have encumbrances that impact the ability to develop the 

property are of lesser value than those that do not. For example, a property with a 

conservation easement that would preclude campground development is of lesser value 

than an unrestricted property. 

6. Existing Management Potential: Nominated properties that can be managed effectively 

and efficiently by an existing park manager are of greater value than those that require 

hiring additional management employees. For example, a small, new park in a remote 

location that will need its own park manager will rank lower than an equally small new 

unit addition to an existing park.   
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7. Risk: Do any uncertainties related to the nomination and/or property pose serious 

problems? If so, what are those risks and what might the impact be? What are ways of 

reducing the risk to the Department? 

8. Political Alignment: Does the potential acquisition align with political philosophy and 

priorities of the Governor and Legislature? Sites that align with both the political 

philosophy of the Governor and the Legislature will have the greatest value.  

Full Property Assessment—Additional Considerations for Leased Properties: 

1. Term of the Lease: Is the term of the lease sufficient to warrant investment in the 

development of the property and additional personnel? Is the term of the lease of 

benefit to recreationists? 

8.2. Revenue Sharing Requirements: Do the revenue sharing requirements allow for a 

reasonable return of revenue to IDPR? 

4.109. Site Features Evaluate Information 

The Department will evaluate the property’s full assessment using the criteria set forth in Site 

Features Evaluation form. The Department will then provide the assessment to the 

Board/Subcommittee at least one week in advance of a scheduled meeting to discuss the 

nomination. The Board/Subcommittee should discuss and consider the following questions to 

determine if they need additional information:  

1. Does someone else need to validate the assessment? 

2. What biases may be limiting this assessment? 

3. Should the Board/Subcommittee consider getting stakeholders involved at this stage? 

Once the Board/Subcommittee has all the information necessary for a decision, the 

Board/Subcommittee should move to step 4.110 below. 

4.110. Analyze Objectives 

In general, the nominated property will be compared to an existing park that has similar 

qualities and resources. The Board/Subcommittee will consider their stated objectives and how 

the nominated property meets those objectives. If the decision is not obvious from the initial 

analysis, the Department will work with the Board/Subcommittee may want to consider to 

weighting the objectives according to importance. 

4.121. Commit to Action 

Once the Board/Subcommittee has reached agreement on an appropriate action, the Board 

shall will consider the nominated property at a noticed public hearing and take the desired 

action. If the decision is to acquire the property, Idaho Code §67-4242 provides standards 

regarding methods of acquisition. Please note the Idaho Department of Parks and Recreation 

does not have the power of eminent domain. 

file://///idprhqoold2/shared/H%20Drive%202013/Forms/Site%20Evaluation/Site%20Features%20Evaluation.docx
file://///idprhqoold2/shared/H%20Drive%202013/Forms/Site%20Evaluation/Site%20Features%20Evaluation.docx
https://legislature.idaho.gov/statutesrules/idstat/Title67/T67CH42/SECT67-4242/
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5.  Revision History: 

1. Supersedes Board policy DEV, 2:75 Acquisition of State Park Lands and “Procedure to 

Identify and Evaluate Areas of Outstanding Natural, Scientific, Cultural, Historic or 

Recreational Value in Idaho”. 

2. Written by PS&ES on 10/17/2016. Moved to new format, substantially edited to provide 

details on making acquisition decisions.  

3. Approved by Board on xxx. 

6.  References: 

1. Initial Property Assessment ToolSite Features Evaluation 

2. Full Property Assessment Tool 

3.2. Idaho Code §67-4219  

4.3. Idaho Code §67-4223 

5.4. Idaho Code §67-4224 

6.5. Idaho Code §67-4240 

7.6. Idaho Code §67-4242 

 

— End of Document — 

http://legislature.idaho.gov/idstat/Title67/T67CH42SECT67-4219.htm
http://legislature.idaho.gov/idstat/Title67/T67CH42SECT67-4223.htm
http://legislature.idaho.gov/idstat/Title67/T67CH42SECT67-4224.htm
http://legislature.idaho.gov/idstat/Title67/T67CH42SECT67-4240.htm
http://legislature.idaho.gov/idstat/Title67/T67CH42SECT67-4242.htm
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Idaho Department of Parks and Recreation 
  

SITE FEATURES EVALUATION 

 

NOMINATION 

Submitted by:   

Board Sponsor:   

Proposed Uses:   

Anticipated Method of Acquisition:    

Anticipated Decision Date:    

Form Completed by:  Date: _____________ 

 

BASIC PROPERTY INFORMATION AND FEATURES 

Working Name of Nominated Property:   

Location, including major crossroads and city and/or county:   

Approximate Size (in acres or linear miles as appropriate):   

Current Owner:   

Water Supply and Quality 

☐ Potable water available 

☐ Irrigation water available 

☐ Water not impacted by invasive plant or animal species 

☐ Property has established water rights 

Available Options for Sewage Disposal 

☐ Municipal sewage treatment available 

☐ On-site sewage disposal system functioning to support current (and possibly limited additional) need 

Adjacent Property Ownership (select all that apply)  

☐ Federal 

☐ State 

☐ County 

☐ Municipal 

☐ Private (residential) 

☐ Private (agricultural) 

Other:  
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FEATURES CONTRIBUTING TO SIGNIFICANCE 

Natural 

☐ Rapids/Whitewater Area 

☐ Waterfall 

☐ Beach Feature 

☐ Geologic Land Form 

☐ Scenic Forest 

☐ Rare Flora 

☐ Exceptional Fish Habitat 

☐ Exceptional Game Habitat 

☐ Scenic Viewpoint or Vista 

☐ Developed Beach Frontage 

☐ Undeveloped Beach Frontage 

☐ River Frontage  

Historic, Archaeological and Cultural 

☐ Site 

☐ Buildings 

Overnight Accommodations 

☐ Camping (cabin) 

☐ Camping (developed; RV/tent) 

☐ Camping (primitive; boat or walk-in) 

☐ Camping (yurt) 

☐ Camping (group) 

☐ Lodge room 

☐ Glamping 

Recreational Day Use 

The following list details outdoor activities which could be offered in Idaho state parks. 

 ATV/motorbiking (courses) 

 ATV/motorbiking (unpaved trails) 

 Bicycling (bmx course or pump track) 

 Bicycling (paved) 

 Bicycling (unpaved trails) 

 Birding 

 Boating (motorized) 

 Bocce ball  

 Canoe/kayaking (flatwater) 

 Canoe/kayaking (whitewater) 

 Disc golf 

 Fishing (shoreline) 

 Fishing (boat) 

 Fishing (pier/dock/catwalk) 

 Fishing (shoreline) 

 Foot golf 

 Freerunning/parkour course 

 Garden viewing 

 Geo-caching 

 Hiking 
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 Horseback riding (arena) 

 Horseback riding (trail) 

 Horseshoes 

 Hunting 

 Ice skating 

 Lodge (overnight) 

 Nature photography 

 Outdoor gym exercising 

 Paddleboarding 

 Picnicking  

 Playground 

 Rafting (flatwater) 

 Rafting (whitewater) 

 Rappelling 

 Remote control car racing (track) 

 Rock climbing 

 Roller blading 

 Sandboarding 

 Scuba diving 

 Skateboarding/longboarding 

 Skateboarding (skate park) 

 Skiing (cross-country) 

 Skiing/snowboarding (downhill) 

 Skiing/snowboarding (terrain park) 

 Slacklining 

 Sledding 

 Snorkeling 

 Snowmobiling 

 Snowshoeing 

 Spelunking 

 Star gazing 

 Sun-bathing (beach) 

 Swimming 

 Trail running 

 Tubing (river floating) 

 Volleyball (sand) 

 Waterskiing/wakeboarding/tow sports 

 Wildlife viewing 

 Zip-lining 

 Other __________________ 

Vegetation 

☐ Conifer 

☐ Hardwoods 

☐ Brush 

☐ Desert  

☐ Mixed  

 

Scientific 

☐ Research Site 

☐ Research Structures 

Terrain 

☐ Steep slopes 

☐ Moderate slopes 

☐ Level slopes 

 

Other Features of Special or Unusual Significance:   

  

  

Other Natural, Historic/Cultural, Recreational or Scientific Resources/Features:   

  

  

 

Factors Negatively Impacting Significance 

☐ Sources of Pollution 

☐ Environmental Intrusions 

☐ Site impacted by invasive species or pervasive weeds  

☐ Topography Does Not Support Intended Development 
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FEATURES CONTRIBUTING TO SCOPE OF IMPORTANCE 

Feature Nationwide Statewide Regional 

Geologic Land Form ☐ ☐ ☐ 

Water Feature ☐ ☐ ☐ 

Historic, Cultural, or Scientific 

Structure 
☐ ☐ ☐ 

Historic, Cultural, or Scientific Site ☐ ☐ ☐ 

 

Check all that apply as follows: 

 Nationwide importance where the feature is only found in a limited number of locations within 

the nation.  

 Statewide importance where the feature is only found in a limited number of locations within 

the state. 

 Regional importance where the feature is found only at this location within the region. 

 

FEATURES CONTRIBUTING TO REVENUE GENERATION 

Overnight Accommodations 

☐ RV Sites 

☐ Tent Camping 

☐ Cabins 

☐ Yurts 

Day Use Activities  

☐ Fishing Access Sites 

☐ Swimming Beaches 

☐ Boat Ramps 

☐ Boating (motorized 

☐ Boating (non-motorized) 

☐ Single Use Trails  

☐ Multiple Use Trails 

Structure Rental 

☐ Shelters 

☐ Meeting Room 

☐ Wedding Venue 

☐ Other Facilities for Day Use Reservation 
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Other Revenue Potential 

☐ Concessionaire Opportunity  

☐ Winter Activities requiring permit 

Factors Negatively Impacting Revenue Generation  

☐ Deed or Lease Limitations on Ability to Generate Revenue  

☐ Ownership Limitations 

☐ No Existing Roadway Access to the Site 

☐ No Development Sources Other than General Fund Available  

☐ Space Limitations 

 

FEATURES CONTRIBUTING TO NEED 

Recreation Resources within 50 Miles 

Federal:   

State:   

County:   

Municipal:   

Other:   

Estimated Population within 50 Miles:   within 150 Miles:   

 

 

 

 

 

 



Communications Program  
September, 2017 Idaho Park and Recreation Board Report 
 
Accomplishments / Tasks Underway 
 

 Marketing / Advertising / Outreach 
 Passport: With over 60% of Passport purchases and vehicle 

registration renewals taking place at DMV offices, those locations 
prove to be key in marketing efforts and potential increases in sales. 
Discussions with DMV personnel revealed that their transactions are 
timed and they have limited time to educate customers. Generating 
awareness about Idaho State Parks and Passport benefits is critical 
before the customer is at the DMV counter. Through a partnership 
with ITD, informational fliers will be mailed out alongside Idaho 
vehicle registrations in an effort to build that awareness. The goal is to 
begin insertion by October 1, 2017. Additional Passport marketing 
efforts include visibility within the Idaho RV Guide and better 
visibility at DMV locations.    

 All Agency Publication: IDPR is in the process of redesigning the all-
agency informational publication to accommodate cost-offsetting 
sponsorships. Evelyn Mason has been asked to assist in this effort.   

 Boating Program: Continue to monitor the 2017 safe boating 
campaign.   

 Motorized Trails Program: The “Your OHV Sticker Works” campaign 
and related television spots are getting great visibility. The campaign 
will be complimented with social media elements, banners at IDPR 
offices and a flier inserted with all OHV registration renewals this fall.  

 Junior Ranger Program: Program has been launched and we continue 
efforts to grow the marketing and outreach of in-park programs. 

 Retail 
 Reminder: We commissioned local artist Ward Hooper to produce 

commemorative images for Idaho State Parks. The goal: to create 
branded, collectable items that becomes another unique revenue 
generating source within our park retails stores.  Revenue will stay 
within parks.  

• Stationary, posters, framed posters, magnets 
• Priest Lake, Ponderosa, Farragut and Castle Rocks are 

complete. Selection of next several parks underway 
• With design and printing, the investment in each park is 

about $1600. 
• To date, $2400 has been sold in commemorative 

merchandise. The revenue is kept at the park.  
 Branding 

o Working with Operations to define a project that would create standard, 
branded informational pieces within every park, cross promoting parks 
throughout the system.  
 



 General Media 
o Snowmobile economic impact is the current hot topic for IDPR 

 
 Youth Explorer’s Program 

o Program is in full swing for 2017 and libraries across the state have been 
sending in notes of thanks for the program and its benefit for kids taking 
part in their summer reading programs.  

o Reminder: the goal of the program is to reward students and encourage 
literacy while also introducing young Idahoans to their state parks, hopefully 
creating a new generation of Idahoans who cherish, visit and protect their 
state parks. 

o Continued: Coupon use numbers prove the program is a public relations 
success without a huge fiscal impact.  
 

 Dirk Kempthorne Dedication (Ponderosa State Park Visitor Center) 
o Have dedicated 3.5 hours total so far soliciting price quotes online for 

dedication components and in conversation with Patricia Kempthorne and 
other planning team members.  

 Economic Impact Studies 
o Snowmobile, OHV and Boat complete 

 Results shared via news and social media 
 Summary shared at County Assessors meeting August, 2017 

o Awaiting results of Idaho State Park Study 
 Extensive outreach plan (still in draft) will include traditional media, 

social media, a prepared speaker’s tour with video and personalized 
legislative communication. 

 Miscellaneous 
o A non-motorized trail maintenance project has been established for the 

Idaho Recreation and Tourism Initiative (IRTI). This can be noted as first 
important steps, following the Non-Motorized Summits, in organizing multi-
agency efforts and a place where entities can park end-of-year cash.  

o We will open three Idaho City Backcountry Yurts for access this year. 
Outreach planning underway to advertise reservation window opening. 

o IT and Communications have teamed to begin the process of overhauling 
our agency’s internet presence. It’s anticipated that this effort will include a 
redesign of our agency’s website.  

o Continue to handle all agency-related information requests (public 
information act) and serve as primary media contact 

o Submission of articles on use of the Passport within Greenbelt and Eagle 
Magazines (May 2017) 

o Misc. agency brochure revisions, news releases, web postings. 
o Continue to handle special projects as assigned – presentations legislative 

needs, talking point needs, speeches, graphics, website updates. 
 
 



1 
 

DEVELOPMENT BUREAU QUARTERLY REPORT 
APRIL – MAY – JUNE 2017 

 
 

DEVELOPMENT BUREAU: JIM THOMAS, BUREAU CHIEF  
 
Mission  
To provide design, engineering, and construction administration of all park capital improvements and 
major facilities maintenance, and to furnish technical assistance for the purpose of providing a high 
quality state park system for the citizens of Idaho. 
 
Development Staff 
Development bid farewell to Maggie Clark, P&R Design Professional.  Maggie resigned in July to 
take a job in Pocatello.  She will be missed by IDPR.  Development is in the process of filling that 
position. 
 
Goals  

• To plan and design facilities in a manner that reflects responsible stewardship of natural 
resources and protects public safety.  

• To be responsive to sense, serve, and satisfy the needs of the public, administrative staff, 
operations staff, constituency groups, related programs, and others that look to us for 
leadership or assistance.  

• To be proactive, motivated, and capable of identifying new opportunities.  
• To budget for Capital Facility Needs in a manner that is honest and responsible to the parks 

and the citizens of Idaho.  
 
BACKGROUND INFORMATION: The following narrative and the accompanying chart 
illustrating current projects, their status and progress comments are for Board Information.  
 
Comprehensive Planning Projects  
 
DPW Permanent Building Fund Budget Request 
Development staff, in coordination with Director Langhorst, submitted a budget request for capital 
and maintenance projects to the Division of Public Works in August. These projects will be 
presented to the Permanent Building Fund Advisory Council on October 4.  
 
Statewide Comprehensive Outdoor Recreation Plan (SCORP)  
Idaho’s SCORP expires December 31, 2018. Staff established a project timeline and process for 
completing the plan in accordance with National Park Service requirements as outlined in the Land 
and Water Conservation Fund manual. After stakeholder and public outreach, staff are currently 
drafting the plan. 
 
Water Rights Reporting  
Development Bureau staff is continuing the collection and reporting of water usage related to water 
rights within Water District 63 (Boise River) and Water District 02 (Snake River – Milner to Swan 
Falls). IDPR reports total consumption and average diversion rates (CFS) on a weekly basis. 
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Federal Funding Requests 
Development staff worked with BOR to submit a T28 funding assistance request for numerous 
projects at Lake Cascade. These projects will provide improved universal access to water-based 
recreational activities. BOR funding will provide more than $400,000 for these projects, accounting 
for a 50% match of IDPR funds. Staff also worked with US Fish and Wildlife to complete necessary 
forms to receive a $30,000 grant from the Clean Vessels Account to replace the boat pump out 
station at Heyburn State Park (Chatcolet).  
 
FY2019 Budget Request 
Development staff worked with IDPR Fiscal to develop and submit B-8.1 forms for IDPRs capital 
development request. Staff met representatives from the Division of Fiscal Management and 
Legislative Services Office to discuss the capital request. 
 
Statewide Projects  
  
300051 – Septic Tank Pump Out  
Development notified all State Parks to start scheduling septic tanks tied to drain fields pumped and 
inspected.  Most parks have completed pumping with a few scheduled for end of summer 2017.   
  
North Region Projects  
  
310162 – Priest Lake Indian Creek Shelter & Parking Lot Repl.  
Project will be re-evaluated fall 2017. 
 
310181 – Priest Lake Re-Roof Group Camp Cabin 
In the process of scheduling. 
   
310351 – Round Lake Well  
Consultant preparing drawings and bid package.  Bid in fall 2017. 
  
310372 – Round Lake Oil Furnace & Propane Replaced  
Duct work cleaning and project is ready to close out. 
 
310381 – Round Lake Replace Restroom Siding 
In the process of scheduling. 
 
310382 – Round Lake Group Day Use Shelter, Trails & Parking 
In the process of scheduling. 
 
 310441 – TOC Fence in Smelterville  
Trash removal left and then project can be closed out. 
  
310561 – Farragut Repair Group Shelter, Grounds & Paving  
The re-roof of the two shelters at the Sunrise Day Use area completed. Remaining part of the work 
will be done by a change order for contractor working on Gilmore Campground Phase 2. 
  
310562 - Farragut Scott Group Area Development  
Project underway.  Estimate completion middle of September 2017. 
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310571 – Farragut Evaluation to Remodel Brig/Museum  
Architect has sent documents over to Development for review. 
 
 310572 – Farragut Gilmore Campground Phase 2  
Project has been awarded.  Pre-construction scheduled for September 22, 2017 and construction to 
begin September 25, 2017. 
  
310651 – Old Mission Church Roof Repair  
Shakes have been ordered and shipped.  A Pre-Construction meeting was scheduled with contractor 
August 16, 2017.  Work has begun installing the shakes. 
 
310652 – Old Mission Parish House Interior Repairs  
Region crew will repair siding in the spring, to be followed by painting by DPW project.    
 
310653 – Old Mission Church Interior and Exterior Repairs  
NPS with assistance from the region crew completed work on the columns.  Region crew will 
complete the remaining items.  
  
DPW 15-540 – Old Mission Parish House Reroof & Paint  
Reroof complete. Next stage will be painting after region crew makes siding repairs.   
  
310671 – Old Mission VC & Exhibit HVAC Upgrades  
Recommendations received by engineer.  Meeting held with engineer to determine scope of work for 
project.  Awaiting proposal from engineer to proceed with project design. 
   
310672 – Old Mission VC Electrical & Lighting Upgrades  
Investigate project scope in the winter and work with Integrated Design Lab for design options. Site 
survey conducted March 16 for preparation of electrical as-builds.   
 
310681 – Old Mission Pave Upper Parking Lot ADA Accessible 
In the process of scheduling. 
 
310682 – Old Mission Purchase & Install 2 Back-Up Generators 
In the process of scheduling. 
 
310851 – Heyburn Hawley’s Landing RR/Shower Repairs 
Should be out to bid in September 2017. 
 
310861 – Heyburn Hawley’s Landing Electrical Upgrade  
Bids were opened August 24, 2017.  Should be awarded first of September. 
  
310871 – Heyburn Hawley’s Landing RR/Shower ADA Improvements  
Should be out to bid in September 2017. 
  
310872 – Heyburn Chatcolet Campground Renovations  
Project out to bid in spring 2018. 
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310881 – Heyburn Rocky Point Electrical Upgrade Docks & Moorage 
Electrical consultant on board. 
 
310882 – Heyburn Replace Boat Pump-Out at Chatcolet Marina 
In the process of scheduling. 
 
310883 – Heyburn Repair Benewah Lake Road 
In the process of scheduling. 
 
320181 – McCroskey Primitive Campground & Shelters at Redtail 
 In the process of scheduling. 
  
320241 – Dworshak Host Sites Relocate  
Clearwater Power requesting CORP approval before new transformer is set. 
  
320271 – Dworshak Three Meadows Ovens & Grill Replaced  
Ovens and grill in process of being serviced.  Some components are on backorder.  All work to be 
completed summer 2017. 
 
320281 – Dworshak Repair Water Treatment Plant 
In the process of scheduling. 
 
320381 – Hells Gate Re-Roof Marina Restroom 
In the process of scheduling. 
 
320382 – Hells Gate Re-Roof Shop Building 
In the process of scheduling. 
 
320383 – Hells Gate Electrical Lighting Improvements to Barn 
In the process of scheduling. 
 
 320561 – Winchester Campground Electrical Upgrade  
Project out to bid with bid opening scheduled for September 22, 2017. 
  
320571 – Winchester Lake Shop Roof Replacement  
Project under review. 
  
320572 – Winchester Yurt Area Dbl CXT  
CXT installed and awaiting final invoice to clear before project can be closed. 
 
320581 – Winchester Remove Old Gabions 
In the process of scheduling. 
 
South Region Projects  
  
330171 – Ponderosa Peninsula Road Paving  
Project awarded to contractor.  Work to begin after September 5, 2017. 
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330172 – Ponderosa New Deluxe Cabins (5)  
Cabin design developed over the winter 2016. Determined that cabin construction would be available 
within project budget by modular manufacturer. Fee proposals requested from Electrical Engineer 
and Civil engineer for site design. Modular cabin bid documents under preparation for summer bid. 
Fall 2017 construction. 
 
330181 – Ponderosa Peninsula Road Paving - Phase 2 
In the process of scheduling. 
 
330182 – Ponderosa CG Electrical and Water Upgrades – Phase 1  
In the process of scheduling. 
 
330183 – Ponderosa Kokanee Cove Conceptual Plan 
In the process of scheduling. 
 
330252 – Eagle Island Sewer Upgrade  
NP Level 2 study will start in March 2017 and continue through October 2017. At conclusion of 
monitoring NP Level 2 study will be submitted to DEQ for approval. Onsite water level monitoring 
started 1st of March. Notified 3/30/17 by Central District Health that site was underwater and 
unsuitable for drain field. Following up with Engineer and DEQ to confirm if there are any other 
possibilities.   
  
330261 – Eagle Island East Restroom Upgrade  
Construction complete and restrooms open. Final exterior painting touch-up will be completed in the   
spring when weather allows.  Complete and waiting for final invoice from contractor.  
 
330272 – Eagle Island Reconfigure & Restripe Parking Lot  
Working on a redesign of the traffic flow to reverse the existing traffic pattern and expand the 
existing spaces where possible. Plans to start project early fall if weather is warm enough for paving.   
  
330471 – Lucky Peak SS Replace Buoy Line Platform  
Two new platforms have arrived on site and 2 new wenches and stands have been ordered and will 
arrive within a few weeks. The original manufacturer still has the gaskets and rub rails needed so 
park staff is getting a count of new parts required and then will order. Spoke to Park Manager and the 
plan is to use seasonal help to install everything.  
 
330481 – Lucky Peak A/C Unit in Concession Building 
In the process of scheduling. 
 
330482 – Lucky Peak Replace auto Sprinkler Irrigation System 
In the process of scheduling. 
 
330483 – Lucky Peak Marina Expansion Planning Study 
In the process of scheduling. 
 
330484 – Lucky Peak Chip Seal Discovery Parking Lot 
 In the process of scheduling. 
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330572 – Bruneau Dunes New Prefab Storage Building  
Storage building is in place on concrete slab built by region crew. Final element of project is a 
concrete walkway connecting the visitor center to the storage building. 
  
330581 – Bruneau Dunes Evaluation of Irrigation System 
In the process of scheduling. 
  
DPW 17-542 – Three Island Reinsulate Bldg & Install New Windows  
New windows, insulated garage doors and new roof with insulation installed. Remaining funds will 
go towards interior wall insulation. DPW will issue final contract for interior wall insulation in April.   
  
330671 – Three Island Wagon Wheel CG Water System Upgrade  
Reviewing fee proposal received from architect 8/1/2016.  Construction will be completed over fall 
2017. 
 
330672 – Three Island Redevelop Overflow Parking  
Project under contract.  Work to begin after September 5, 2017. 
 
330681 – Three Island ADA Pathway Repairs 
In the process of scheduling. 
 
330682 – Three Island Chip Seal and Stripe Parking Lots 
In the process of scheduling. 
 
330761 – Lake Cascade Erosion Control  
Consultant working on Bid Documents and anticipate project going out to bid in September, 2017. 
 
330763 - Lake Cascade West Visitor Information Center  
Obtaining plans for the visitor information center at Kelly’s Whitewater Park to be used as a model 
for the design.  Development has met with the Division of Building Safety.  Met with Park Manager 
to discuss location.  IDPR working on construction drawings.    
  
DPW 17-540 – Lake Cascade New Visitor Center  
Currently working with land owner on stipulations of land donation. Project bid in August 2017. Bid 
was over budget and additional funding has been added to the project in order to proceed with 
contract award. Construction to start in September 2017.   
 
330764 - Lake Cascade Blue Heron & Van Wyck Docks/Pilings  
Grant funds short.  Looking in to working with BOR funds as match.  We will need Federal spending 
authority.  
 
330771 – Lake Cascade Pelican Cove DU ADA Improvements & CXT  
Scope of work calls for a CXT and paving of the existing parking lot. Will complete design 
documents and specs in house to go out to bid in summer 2017.    
  
330773 – Lake Cascade Crown Pt Dock Repair  
Have design from Land Group for ADA access to docks. Need to make alterations and get fee 
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proposals for the work. Go out to bid late summer 2017 and begin construction fall 2017.   
 
330781 - Lake Cascade Replace Crown Point Docks 
In the process of scheduling. 
 
330782 – Lake Cascade New Picnic Tables and Grills 
In the process of scheduling. 
 
East Region Projects  
  
340381 – Thousand Springs Ritter Island Refurbish Pink House 
In the process of scheduling. 
 
340573 – Castle Rocks Access Road Improvements  
This project is on hold waiting for BLM action.   
 
340574 – Castle Rocks 2 New Camper Cabins  
Project scope being revised to a glamping yurt at Castle Rocks. Park Manager to receive permission 
from the state for scope change. IDPR received approval from state to change scope of project. Park 
Manager currently working on yurt order.     
  
340575 – Castle Rocks Ranch Unit New Entry Kiosk/Self Pay  
Design is in review process, construction to begin summer 2017 by park staff.   
 
340581 - Castle Rocks Road Paving Between VC, Shop & Residence 
In the process of scheduling. 
 
340681 – Lake Walcott Replace Drinking Fountains 
In the process of scheduling. 
 
340682 – Lake Walcott Refurbish Restrooms 
In the process of scheduling. 
 
350141 – Massacre Rocks Septic System Replacement  
Engineering services contract initiated.  Engineering continues in progress.  Coordination with IDEQ 
and Idaho Regional Health Department has concluded that multiple variances to project LSAS 
requirements is the only path forward for approval to perform intended project work scope major 
improvements of existing campground septic systems. Variance application under review – 
anticipate start of engineering for variance application for septic systems improvements.  
Project on hold.  Park is monitoring system.  DEQ will not allow replacement because it is too 
close to the river.  Only a full treatment system will be allowed.  
  
350161 – Massacre Rocks Campground Electrical Upgrade  
Have a meeting 4-6-17 on site, estimating they are about 85% completed. Substantial completion was 
extended as Sectionalizers got delayed but they should have been ordered sooner regardless. All 
work is completed and project is ready for close out. 
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350171 – Massacre Rocks Insulate VC  
Staff is in communication with DPW about the potential to reroof and add an insulation layer below 
the roof.   
 
350181 – Massacre Rocks Replace 2 Toilets with 2 CXT’s 
In the process of scheduling. 
 
350371 – Bear Lake East Beach CG Electrical Upgrades  
Project under contract.  Construction to begin after Labor Day. 
  
350372 – Bear Lake Replace Entrance Kiosk N & E Beach  
Evaluate kiosk location in fall 2016.  Prepare drawings over the winter for bidding in February 2017 
and spring construction. Met 10/17/16 with Park Manager to review locations.  Drawings being 
prepared. Issue bid documents in April for construction of N. Beach kiosk in May and E. Beach 
kiosk in October. Construction started in August to be complete in September. 
 
350381 – Bear Lake Replace 2 Toilets with 2 CXT’s 
In the process of scheduling. 
 
350382 – Bear Lake Tent Camping Area & Parking Improvements 
In the process of scheduling. 
  
360163 – Harriman Ranchview Group Shelter   
Precon on 10/26/16, construction started. 11/22/16 site cleared and footings poured, construction 
stopping for the winter due to snow. Construction resumed in June 2017. Construction complete in 
August.   
  
360171 – Harriman Ranchview CXT Replacing Composting Toilet  
Concrete vault toilet bid in August. Construction drawings prepared in August for early September 
bid for fall construction.  
  
360173 – Harriman Sage Flat Area DU Developed  
Prepared drawings over the winter for bidding in summer 2017 and early fall construction.  
 
360181 – Harriman Eradication of Mold & Clean Ducts 
In the process of scheduling. 
 
 
360182 – Harriman Decks & Furnishings for Silver Lake Yurts 
In the process of scheduling. 
 
360183 – Harriman Repair Foundation on Ranch Manager House 
In the process of scheduling. 
 
360242 – Henrys Lake Seasonal Housing  
Bid documents prepared for spring bidding and early summer placement. Projects bid 2/22/17. 
Project awarded to Hathaway Homes 3/7/17. Existing mobile homes approved for disposal authority 
mid-April. Existing mobile homes to be removed in May and new manufactured home to be 
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delivered in June. Manufactured home was delivered in June but not placed due to request by region 
to add permanent foundation. Awaiting installation of foundation to permanently set house.     
  
360251 – Henrys Lake 2 New Camper Cabins  
Cabin locations are being evaluated.  Development staff is working through new code issues 
regarding transient lodging in order to get building permits for these cabins.  Construction may be 
done by region crew spring 2018.  
 
360271 – Henrys Lake RR Remodel at Boat Launch  
Evaluate restroom late fall 2016. Prepare drawings spring 2017 for bidding in summer and early fall 
construction.   
  
360272 – Henrys Lake Old CG Sewer Evaluation  
Evaluation will be done when the Restroom/Shower Upgrade is under contract. 
 
360281 – Henrys Lake Upgrade Water Distribution in Old Campground  
In the process of scheduling. 
 
360282 – Henrys Lake New CXT & DU Shelter at Boat Ramp 
In the process of scheduling. 
 
360283 – Henrys Lake RR/Shower Upgrade 
In the process of scheduling. 
 
260581 – Yankee Fork Seat Coat Bayhorse Parking Lot 
In the process of scheduling. 
 
360582 – Engineer Evaluation Bayhorse Building Stabilization 
In the process of scheduling. 
 
360583 – Yankee Fork Yurt for Staff Housing at Bonanza 
In the process of scheduling. 
 
 

 
STAFF RECOMMENDATIONS:  Information only 
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  IDAPA RULE               IDAPA FEE            BOARD ACTION REQUIRED 
 BOARD POLICY                                   INFO ONLY, NO ACTION REQUIRED 

 
AGENDA 

Idaho Park and Recreation Board Meeting 
September 12 – 14, 2017 

Fairfield Inn & Suites 
230 W. 7th Street 
Burley, ID 83318 

 
 
AGENDA ITEM: FY 2017 4th Quarter Financial Statements  
 
ACTION REQUIRED:  Information Only  
  
PRESENTER:  Steve Martin 
 
 
PRESENTATION   
 
Attached are the year-end financial statements for fiscal year (FY) 2017. The information 

presented reflects an overview of the department’s revenues, expenditures and cash balances 

along with a summary of the Passport Program. Also included are GASB basic financial 

statements for FY 2017.  

 

 Page 2 – FY 2017 Financial Statement / Budget Status as of 06/30/2017 

 Pages 3-5 – FY 2017 Y-T-D Park Operations Revenues / Expenditures 

 Pages 6-12 – FY 2017 Cash Balances as of 06/30/2017 

 Page 13 – FY 2017 Y-T-D Passport Program Revenue 

 GASB Basic Financial Statements FY 2017 (13 pages) 
 
 
STAFF RECOMMENDATIONS  
 

This agenda item is for information only. 

 

 

 



Program/Object Appropriation Expenditures Encumbrances Balance % Remaining
Management Services
  Personnel Costs 2,906,800$          2,694,850$          -$                        211,950$             7.3%
  Operating Expenditures 1,727,400            1,233,947            -                      493,453               28.6%
  Capital Outlay 105,400               86,707                 -                      18,693                 17.7%
  Trustee & Benefit 10,698,871          5,405,955            4,658,674            634,242               5.9%

Subtotal 15,438,471$        9,421,459$          4,658,674$          1,358,338$          8.8%

Park Operations
  Personnel Costs 9,858,700$          9,518,474$          -$                        340,226$             3.5%
  Operating Expenditures 5,403,500            4,784,502            35,000                 583,998               10.8%
  Capital Outlay 1,450,638            804,153               64,594                 581,891               40.1%
  Trustee & Benefit 1,221,603            81,237                 575,002               565,364               46.3%

Subtotal 17,934,441$        15,188,365$        674,596$             2,071,480$          11.6%

Capital Development
  Personnel Costs -$                        -$                        -$                        -$                        
  Operating Expenditures -                      -                      -                      -                      
  Capital Outlay 13,046,153          1,997,411            282,540               10,766,202          82.5%
  Trustee & Benefit -                      -                      -                      -                      

Subtotal 13,046,153$        1,997,411$          282,540$             10,766,202$        82.5%

Total 46,419,065$        26,607,235$        5,615,810$          14,196,019$        30.6%

FY 2017 Financial Statement / Budget Status
as of June 30, 2017

Idaho Department of Parks and Recreation

FY 2017 Financial Statement Budget Status / Summary  2



 - All Park Operations fiscal year-to-date revenues are up $444,800 (or 4.6%) compared to FY 2016
 - All Park Operations fiscal year-to-date expenditures are up $859,600 (or 8.2%) compared to FY 2016

Idaho Department of Parks and Recreation
Park Operations - All Funds

Year-to-Date Revenues and Expenditures
June 30, 2017
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 - North Region fiscal year-to-date revenues are up $123,600 (or 2.8%) compared to FY 2016
 - North Region fiscal year-to-date expenditures are up $387,100 (or 8.5%) compared to FY 2016

Idaho Department of Parks and Recreation
North Region - All Funds

Year-to-Date Revenues and Expenditures
June 30, 2017
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 - South Region fiscal year-to-date revenues are up $321,200 (or 6.2%) compared to FY 2016
 - South Region fiscal year-to-date expenditures are up $472,500 (or 7.9%) compared to FY 2016

Idaho Department of Parks and Recreation
South Region - All Funds

Year-to-Date Revenues and Expenditures
June 30, 2017
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Idaho Department of Parks and Recreation
Cash Balance Trend - Parks and Recreation Fund (0243)

June 30, 2017
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FY 2017 Cash Balance Trends (Active) / 0243 Trend Chart  6
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Idaho Department of Parks and Recreation
Cash Balance Trend - Recreational Fuels Capital Improvement Fund (0247.01)

June 30, 2017
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FY 2017 Cash Balance Trends (Active) / 0247.01 Trend Chart  7
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Idaho Department of Parks and Recreation
Cash Balance Trend - Snowmobile Fund (0250.03)

June 30, 2017
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FY 2017 Cash Balance Trends (Active) / 0250.03 Trend Chart  8
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Idaho Department of Parks and Recreation
Cash Balance Trend - Motorbike / OHV Fund (0250.04)

June 30, 2017
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FY 2017 Cash Balance Trends (Active) / 0250.04 Trend Chart  9
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Cash Balance Trend - Enterprise Fund (0410.01)
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Beginning Cash Cash Cash Unobligated
Fund Description Balance Inflows Outflows Balance Encumbrances Fund Balance
0125 Federal Indirect Cost Recovery 799,494$              256,925$              (360,538)$             695,881$              -$                          695,881$              
0243 Parks and Recreation Fund 3,561,332             8,879,359             (7,888,989)            4,551,701             -                        4,551,701             

0243.02 Parks & Rec - Registration Administration 2,646,104             2,693,076             (1,942,703)            3,396,477             -                        3,396,477             
0243.03 Parks & Rec - Sawtooth License Plate -                        41,650                  (41,650)                 -                        -                        -                        
0243.04 Parks & Rec - Cutthroat Wildlife Plate 40,250                  16,501                  (14,347)                 42,404                  30,000                  12,404                  
0243.05 Parks & Rec - Mountain Bike 97,990                  27,093                  (51,696)                 73,387                  31,240                  42,147                  
0247.01 Recreational Fuels - Capital Improvement 3,337,479             1,546,532             (1,190,523)            3,693,488             199,594                3,493,894             
0247.02 Recreational Fuels - Waterway Improvement 1,858,468             1,516,415             (1,285,976)            2,088,908             501,975                1,586,933             
0247.03 Recreational Fuels - Off-road Motor Vehicles 2,335,250             1,521,440             (891,402)               2,965,288             435,366                2,529,922             
0247.04 Recreational Fuels - Road & Bridge 1,305,247             789,812                (645,995)               1,449,064             140,016                1,309,048             
0247.06 Recreational Fuels - Administration 256,043                1,027,197             (1,082,440)            200,800                -                        200,800                
0250.01 Registration - State Vessel -                        2,176,911             (2,176,911)            -                        -                        -                        
0250.02 Registration - Cross Country Ski 109,666                75,153                  (82,434)                 102,384                -                        102,384                
0250.03 Registration - Snowmobile 1,036,460             981,543                (1,169,377)            848,626                -                        848,626                
0250.04 Registration - Motorbike 1,027,813             1,142,348             (973,787)               1,196,375             152,385                1,043,990             
0250.05 Registration - Recreational Vehicle 8,825,799             5,800,459             (3,242,735)            11,383,523           2,679,724             8,703,799             

0348 Federal Grant Fund 1 502,351                3,770,307             (3,686,485)            586,172                2,189,358             (1,603,186)            
0349 Miscellaneous Revenue 137,153                81,506                  (148,877)               69,782                  15,000                  54,782                  

0410.01 Enterprise 4,184,462             2,192,503             (2,127,529)            4,249,435             -                        4,249,435             
0496.01 Expendable Trust - Park Donations 2 327,767                134,966                (135,681)               327,052                -                        327,052                
0496.02 Harriman Trust 239,206                363,167                (325,811)               276,563                -                        276,563                
0496.03 Park Land Trust 3,137,519             88,440                  (123,197)               3,102,762             -                        3,102,762             
0496.05 Trail of the Coeur d'Alenes 277,133                141,713                (96,708)                 322,138                -                        322,138                

Total 36,042,986$         35,265,017$         (29,685,792)$        41,622,212$         6,374,657$           35,247,555$         

Notes:
1 Federal Grant Fund is a borrowing limit and does not represent department cash
2 0496.01 Includes State Trust Outdoor Recreation Enhancement (STORE) Act Funds (see 67-4247)

Idaho Department of Parks and Recreation
Statement of Cash Balances - FY 2017

as of June 30, 2017

FY 2017 Cash Balance Summary / Y-T-D Cash Balances  12



FY 2016 FY 2017 Increase/ % FY 2016 FY 2017 Increase/ %
Gross Revenue June June (Decrease) Change Y-T-D Y-T-D (Decrease) Change

1-Year Registrations 102,210$        129,430$        27,220$          26.6% 985,050$        1,175,660$     190,610$        19.4%
2-Year Registrations 60,700            83,010            22,310            36.8% 599,060          716,700          117,640          19.6%

Total 162,910$        212,440$        49,530$          30.4% 1,584,110$     1,892,360$     308,250$        19.5%

Transactions
1-Year Registrations 10,221            12,943            2,722              26.6% 98,505            117,566          19,061            19.4%
2-Year Registrations 3,035              4,151              1,116              36.8% 29,953            35,835            5,882              19.6%

Total 13,256            17,094            3,838              28.9% 128,458          153,401          24,943            19.4%

Idaho Department of Parks and Recreation
Passport Program Revenue FY 2017

as of June 30, 2017
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Idaho Department of Parks and Recreation 
GASB Basic Financial Statements for Fiscal Year 2017 

 

 

Management’s Discussion and Analysis 

 

This discussion and analysis is intended to serve as an introduction to the basic financial statements prepared 

by the Idaho Department of Parks and Recreation (IDPR) for the fiscal year ending June 30, 2017. These 

financial statements are designed to provide readers with a broad overview of IDPR’s finances in a manner 

similar to private sector businesses, but are prepared in accordance with government reporting standards. 

 

The Governmental Accounting Standards Board (GASB) is the standard-setting body for governmental 

accounting and financial reporting principles. GASB Statement No. 34, Basic Financial Statements – and 

Management’s Discussion and Analysis – for State and Local Governments, defines the basic financial 

statements required of a government entity in three components: 1) government-wide financial statements; 2) 

fund financial statements; and 3) notes to the financial statements. 

 

IDPR defers the government-wide financial statements to the Office of the State Controller (SCO) which 

prepares the Comprehensive Annual Financial Report on an annual basis. The government-wide financial 

statements include the Statement of Net Position and the Statement of Activities which represent a consolidated 

picture of the entire government and are not prepared on an agency by agency basis. 

 

The emphasis in this presentation is limited to the fund financial statements and corresponding notes. Fund 

financial statements provide a detailed look at the individual funds used to support the department’s services. 

IDPR’s dedicated funds are classified as non-major governmental funds by GASB and SCO definition. The 

GASB required governmental fund financial statements are a Fund Balance Sheet and a Statement of Revenues, 

Expenditures, and Changes in Fund Balances. 

 

The Fund Balance Sheet reports what is owned or controlled and what is owed by government funds. The 

focus is on short-term, rather than long-term assets and liabilities. The data is reflected as of a single point in 

time – the end of the fiscal year. 

 

Governmental funds present current financial resources which do not include capital assets or long-term 

liabilities. Current financial resources are generally turned into cash or consumed within a year. 

 

The Statement of Revenues, Expenditures, and Changes in Fund Balances are similar to an operating statement 

and contain information for the entire fiscal year. This statement shows the flow of short-term resources into 

and out of the department’s dedicated funds in both consolidated and detailed form.  

 

In governmental funds, revenues are included only if cash is received during the year or within 60 days of the 

end of the year. Expenditures are generally recorded when the department has received goods or services and 

the payment is due and payable. Capital outlay shows the purchase, construction and improvement of capital 

assets. This amount is different than the accumulated capital asset balance and depreciation expense which is 

only reported on the government-wide financial statements. 

 

Governmental fund balances are presented in four components intended to improve consistency, comparability, 

and usefulness. They are listed in descending order from funds with the most restrictions in place to those with 

the least restrictions.  

 

 Non-spendable fund balances consist of resources that cannot be spent because they are in non-

spendable form such as merchandise inventories. 
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 Restricted fund balances consist of amounts that are constrained by external parties (such as the federal 

government or endowment restrictions) or imposed by law or legislative action. This includes IDPR’s 

Parks and Recreation Fund and certain Expendable Trust Fund balances. 

 Committed fund balances represent amounts that can only be used for a specific purpose imposed by 

formal action of the Legislature and signed by the Governor. This includes most of IDPR’s other 

dedicated fund balances. 

 Assigned funds consist of amounts that are intended by the Legislature, an agency director, or a board 

to be used for a specific purpose, and are neither restricted nor committed. For distinction in IDPR’s 

Fund Balance Sheets this includes all encumbrances and Capital Development carryover. 

 

Fund balances are also presented on the Statement of Revenues, Expenditures, and Changes in Fund Balances 

with a “Free Fund Balance” which is a more accurate depiction of the resources available after all 

encumbrances and Capital Development projects have been expended. 

 

IDPR uses Idaho’s Statewide Accounting and Reporting System (STARS) which is a “cash basis” accounting 

system. Revenue is recorded when cash is received and expenses are recorded when actually paid. GASB 

standards are to convert these cash accounts to the “modified accrual basis” of accounting. IDPR provides 

these adjustments to SCO once as part of the year-end close process. Due to the constraints of the STARS 

system it would be prohibitively time-consuming and difficult to determine the accrual basis adjustments more 

frequently than the annual SCO closing requirements.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Idaho Department of Parks and Recreation
Balance Sheet Governmental Funds - Consolidated
June 30, 2017

Indirect Parks and Recreational Parks and Rec
General Cost Recovery Recreation Fuel Tax Registration Federal

Fund Fund Fund Fund Fund Fund
0001 0125 0243 0247 0250 0348

ASSETS
  Cash and Cash Equivalents -$                     695,881$             8,073,700     10,397,548$    13,530,908$        586,172$             
  Investments -                       -                       -                5,854               -                       -                       
  Advances to Other Funds -                       -                       146,400        -                   -                       -                       
  Accounts Receivable -                       45,559                 51,757          -                   -                       483,430               
  Inventories and Prepaid Items -                       -                       -                -                   -                       -                       

Total Assets -$                     741,440$             8,271,857$   10,403,402$    13,530,908$        1,069,602$          

LIABILITIES
  Accounts Payable -$                     -$                     128,226$      -$                 -$                     -$                     
  Sales Tax Payable -                       -                       34,733          -                   -                       -                       
  Unearned Revenue -                       -                       18,693          -                   -                       -                       
  Suspense Clearing Account -                       -                       920,649        -                   -                       -                       
  Due to Other Funds -                       -                       -                -                   -                       -                       
  Other Liabilities -                       (447)                     (138)              -                   (356)                     (14)                       

Total Liabilities -                       (447)                     1,102,164     -                   (356)                     (14)                       

FUND BALANCES
  Non-spendable: Inventories and Prepaid Items -                       -                       -                -                   -                       -                       
  Restricted -                       741,887               5,470,051     -                   -                       (1,731,084)           
  Committed -                       -                       -                6,018,046        7,926,070            -                       
  Assigned -                       -                       1,699,642     4,385,356        5,605,194            2,800,699            

Total Fund Balances -                       741,887               7,169,693     10,403,402      13,531,264          1,069,615            
Total Liabilities and Fund Balances -$                     741,440$             8,271,857$   10,403,402$    13,530,908$        1,069,602$          

F:\FISCAL REPORTS\FY2018\Board Reports\Fund Balance Sheet FY 2017All Funds Page 3 of 13



Idaho Department of Parks and Recreation
Balance Sheet Governmental Funds - Consolidated
June 30, 2017

ASSETS
  Cash and Cash Equivalents
  Investments
  Advances to Other Funds
  Accounts Receivable
  Inventories and Prepaid Items

Total Assets

LIABILITIES
  Accounts Payable
  Sales Tax Payable
  Unearned Revenue
  Suspense Clearing Account
  Due to Other Funds
  Other Liabilities

Total Liabilities

FUND BALANCES
  Non-spendable: Inventories and Prepaid Items
  Restricted
  Committed
  Assigned

Total Fund Balances
Total Liabilities and Fund Balances

Miscellaneous Enterprise Expendable
Fund Fund Trust Fund
0349 0410.01 0496 Total

69,782$               4,249,435$   4,028,515$          41,631,942$        
-                       -                4,946,283            4,952,136            
-                       -                -                       146,400               
-                       -                -                       580,745               
-                       345,847        -                       345,847               

69,782$               4,595,282$   8,974,798$          47,657,070$        

-$                     95,984$        -$                     224,210$             
-                       -                -                       34,733                 
-                       28                 -                       18,722                 
-                       -                -                       920,649               
-                       -                146,400               146,400               
-                       -                3,500                   2,545                   
-                       96,012          149,900               1,347,259            

-                       249,863        -                       249,863               
(151,366)              -                4,427,916            8,757,404            

-                       3,555,393     3,233,391            20,732,901          
221,148               694,014        1,163,591            16,569,644          

69,782                 4,499,270     8,824,898            46,309,811          
69,782$               4,595,282$   8,974,798$          47,657,070$        
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Idaho Department of Parks and Recreation
Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Funds - Consolidated
For the Fiscal Year Ended June 30, 2017

Parks and
Recreation

General Dedicated Federal Miscellaneous
Fund Funds Fund Fund Total

REVENUES
  Licenses, Permits and Fees -$                    13,127,928$       -$                    -$                    13,127,928$       
  Rent and Lease -                      1,266,706           -                      -                      1,266,706           
  Sale of Goods and Services -                      890,914              -                      -                      890,914              
  Federal and State Grant Contributions -                      91,145                3,619,877           30,000                3,741,022           
  Interest -                      49,750                -                      -                      49,750                
  Miscellaneous Revenue -                      1,118,709           684                     26,756                1,146,150           

Total Revenues -                      16,545,153         3,620,562           56,756                20,222,470         

EXPENDITURES
  Gross Salary and Wages 1,639,076           5,207,469           695,155              2,670                  7,544,370           
  Benefit Costs 836,024              3,510,622           321,922              386                     4,668,954           
  Operating Expenditures 861,600              4,808,064           432,966              10,038                6,112,668           
  Capital Outlay 414,792              2,213,111           221,702              111,032              2,960,638           
  Trustee and Benefit Payments -                      7,148,739           1,975,040           -                      9,123,779           

Total Expenditures 3,751,492           22,888,005         3,646,785           124,127              30,410,409         
Revenues Over / (Under) Expenditures (3,751,492)          (6,342,852)          (26,224)               (67,371)               (10,187,939)        

OTHER FINANCING SOURCES (USES)
  Transfers In -                      14,349,418         28,454                24,750                14,402,621         
  Transfers Out -                      (2,445,492)          (39,700)               (24,750)               (2,509,942)          
  Other Non-Revenue Receipts / (Adjustments) 3,751,492           -                      -                      3,751,492           
  Surplus Equipment Sales -                      46,208                -                      -                      46,208                

Total Other Financing Sources (Uses) 3,751,492           11,950,134         (11,247)               (1)                        15,690,379         
Net Change in Fund Balances -                      5,607,281           (37,471)               (67,372)               5,502,439           
Fund Balances - Beginning of Year -                      39,563,133         1,107,085           137,153              40,807,372         
Fund Balances - End of Year -$                    45,170,414$       1,069,614$         69,781$              46,309,811$       

ASSIGNED FUND BALANCES
  Encumbrances 70,500                4,170,300           2,189,358           15,000                6,445,158           
  Capital Development Projects 571,215              9,377,496           611,341              206,148              10,766,200         

Total Assigned Fund Balance 641,715              13,547,796         2,800,699           221,148              17,211,358         
Free Fund Balances - End of Year (641,715)$           31,622,618$       (1,731,085)$        (151,367)$           29,098,453$       
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Idaho Department of Parks and Recreation
Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Fund - Indirect Cost Recovery Fund (0125)
For the Fiscal Year Ended June 30, 2017

Indirect Cost
Recovery

Fund
0125

REVENUES
  Licenses, Permits and Fees -$                    
  Rent and Lease -                      
  Sale of Goods and Services -                      
  Federal and State Grant Contributions -                      
  Interest -                      
  Miscellaneous Revenue 264,672              

Total Revenues 264,672              

EXPENDITURES
  Gross Salary and Wages 151,400              
  Benefit Costs 70,490                
  Operating Expenditures 126,666              
  Capital Outlay -                      
  Trustee and Benefit Payments -                      

Total Expenditures 348,557              
Revenues Over / (Under) Expenditures (83,885)               

OTHER FINANCING SOURCES (USES)
  Transfers In 23,227                
  Transfers Out (11,981)               
  Other Non-Revenue Receipts / (Adjustments) -                      
  Surplus Equipment Sales -                      

Total Other Financing Sources (Uses) 11,246                
Net Change in Fund Balances (72,638)               
Fund Balances - Beginning of Year 814,525
Fund Balances - End of Year 741,887$            

ASSIGNED FUND BALANCES
  Encumbrances -                      
  Capital Development Projects -                      

Total Assigned Fund Balance -                      
Free Fund Balances - End of Year 741,887$            

F:\FISCAL REPORTS\FY2018\Board Reports\Revenues Expenditures and CIFB FY 20170125 Page 6 of 13



Idaho Department of Parks and Recreation
Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Fund - Parks and Recreation Fund (0243)
For the Fiscal Year Ended June 30, 2017

Parks and Registration Sawtooth Cutthroat Mountain Bike
Recreation Admin License Plate License Plate License Plate

Fund Fund Fund Fund Fund Total Fund
0243 0243.02 0243.03 0243.04 0243.05 0243

REVENUES
  Licenses, Permits and Fees 5,944,780$         2,106,119$         -$                    -$                    -$                    8,050,899$         
  Rent and Lease 399,711              -                      -                      -                      -                      399,711              
  Sale of Goods and Services 21,485                -                      -                      -                      -                      21,485                
  Federal and State Grant Contributions 4,562                  -                      -                      -                      4,562                  
  Interest -                      -                      -                      -                      -                      -                      
  Miscellaneous Revenue 10,012                112,841              -                      -                      -                      122,853              

Total Revenues 6,380,550           2,218,960           -                      -                      -                      8,599,510           

EXPENDITURES
  Gross Salary and Wages 3,645,188           189,793              -                      -                      -                      3,834,982           
  Benefit Costs 1,604,246           111,690              -                      -                      -                      1,715,935           
  Operating Expenditures 1,710,695           362,086              -                      -                      20,000                2,092,781           
  Capital Outlay 379,150              -                      -                      -                      -                      379,150              
  Trustee and Benefit Payments -                      150,663              41,650                14,347                31,696                238,356              

Total Expenditures 7,339,280           814,232              41,650                14,347                51,696                8,261,205           
Revenues Over / (Under) Expenditures (958,730)             1,404,728           (41,650)               (14,347)               (51,696)               338,305              

OTHER FINANCING SOURCES (USES)
  Transfers In 1,960,020           -                      41,650 16,501                27,093                2,045,264           
  Transfers Out -                      (1,124,018)          -                      -                      -                      (1,124,018)          
  Other Non-Revenue Receipts / (Adjustments) -                      -                      -                      -                      -                      -                      
  Surplus Equipment Sales 24,952                -                      -                      -                      -                      24,952                

Total Other Financing Sources (Uses) 1,984,972           (1,124,018)          41,650                16,501                27,093                946,197              
Net Change in Fund Balances 1,026,241           280,709              -                      2,154                  (24,603)               1,284,502           
Fund Balances - Beginning of Year 4,436,585           1,310,366           -                      40,250                97,990                5,885,191           
Fund Balances - End of Year 5,462,826$         1,591,075$         -$                    42,404$              73,387$              7,169,692$         

ASSIGNED FUND BALANCES
  Encumbrances -                      -                      -                      30,000                31,240                61,240                
  Capital Development Projects 1,638,402           -                      -                      -                      -                      1,638,402           

Total Assigned Fund Balance 1,638,402           -                      -                      30,000                31,240                1,699,642           
Free Fund Balances - End of Year 3,824,424$         1,591,075$         -$                    12,404$              42,147$              5,470,050$         
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Idaho Department of Parks and Recreation
Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Fund - Recreational Fuels Tax Fund (0247)
For the Fiscal Year Ended June 30, 2017

Capital Waterways Off-Road Road and Rec Fuels
Improvement Improvement Motor Vehicle Bridge Administration

Fund Fund Fund Fund Fund Total Fund
0247.01 0247.02 0247.03 0247.04 0247.06 0247

REVENUES
  Licenses, Permits and Fees -$                    -$                    -$                    -$                    -$                    -$                    
  Rent and Lease -                      -                      -                      -                      -                      -                      
  Sale of Goods and Services -                      -                      -                      -                      -                      -                      
  Federal and State Grant Contributions -                      -                      -                      -                      -                      
  Interest 102                     -                      -                      -                      -                      102                     
  Miscellaneous Revenue 14,920                -                      5,025                  -                      -                      19,945                

Total Revenues 15,022                -                      5,025                  -                      -                      20,047                

EXPENDITURES
  Gross Salary and Wages -                      -                      -                      -                      214,085              214,085              
  Benefit Costs -                      -                      -                      -                      492,606              492,606              
  Operating Expenditures 193,586              -                      -                      -                      105,939              299,526              
  Capital Outlay 705,189              114,529              147,893              118,340              86,707                1,172,658           
  Trustee and Benefit Payments -                      879,699              451,761              375,702              -                      1,707,161           

Total Expenditures 898,775              994,228              599,654              494,042              899,337              3,886,036           
Revenues Over / (Under) Expenditures (883,753)             (994,228)             (594,629)             (494,042)             (899,337)             (3,865,989)          

OTHER FINANCING SOURCES (USES)
  Transfers In 1,516,626           1,516,415           1,516,415           789,812              1,027,197           6,366,466           
  Transfers Out (291,748.00)        (291,748.00)        (291,747.94)        (151,953.17)        (183,102.53)        (1,210,300)          
  Other Non-Revenue Receipts / (Adjustments) -                      -                      -                      -                      -                      -                      
  Surplus Equipment Sales 14,986                -                      -                      -                      -                      14,986                

Total Other Financing Sources (Uses) 1,239,864           1,224,667           1,224,668           637,859              844,095              5,171,152           
Net Change in Fund Balances 356,111              230,440              630,038              143,817              (55,243)               1,305,163           
Fund Balances - Beginning of Year 3,343,231           1,858,468           2,335,250           1,305,247           256,043              9,098,239           
Fund Balances - End of Year 3,699,342$         2,088,908$         2,965,288$         1,449,064$         200,800$            10,403,402$       

ASSIGNED FUND BALANCES
  Encumbrances 199,594              501,975              435,366              140,016              -                      1,276,951           
  Capital Development Projects 2,398,855           299,319              4,132                  406,099              -                      3,108,406           

Total Assigned Fund Balance 2,598,449           801,294              439,498              546,115              -                      4,385,357           
Free Fund Balances - End of Year 1,100,893$         1,287,614$         2,525,790$         902,949$            200,800$            6,018,046$         
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Idaho Department of Parks and Recreation
Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Fund - Parks and Recreation Registration Fund (0250)
For the Fiscal Year Ended June 30, 2017

State Vessel X-Country Snowmobile Motorbike RV
Fund Ski Fund Fund Fund Fund Total Fund

0250.01 0250.02 0250.03 0250.04 0250.05 0250
REVENUES
  Licenses, Permits and Fees 2,176,911$         75,153$              942,477$            1,130,333$         -$                    4,324,873$         
  Rent and Lease -                      -                      -                      -                      -                      -                      
  Sale of Goods and Services -                      -                      -                      -                      -                      -                      
  Federal and State Grant Contributions -                      -                      -                      -                      -                      -                      
  Interest -                      -                      -                      -                      -                      -                      
  Miscellaneous Revenue -                      -                      3,696                  5,816                  -                      9,512                  

Total Revenues 2,176,911           75,153                946,173              1,136,148           -                      4,334,385           

EXPENDITURES
  Gross Salary and Wages -                      18,651                118,762              344,921              271,032              753,366              
  Benefit Costs -                      2,536                  57,265                145,668              122,490              327,959              
  Operating Expenditures -                      43,085                32,967                278,431              470,310              824,793              
  Capital Outlay -                      -                      -                      10,851                455,427              466,278              
  Trustee and Benefit Payments 2,176,911           18,161                951,081              193,902              1,863,167           5,203,221           

Total Expenditures 2,176,911           82,434                1,160,074           973,773              3,182,425           7,575,617           
Revenues Over / (Under) Expenditures -                      (7,281)                 (213,901)             162,376              (3,182,425)          (3,241,232)          

OTHER FINANCING SOURCES (USES)
  Transfers In -                      -                      35,370                -                      5,800,459           5,835,829           
  Transfers Out -                      -                      (9,302)                 -                      (60,310)               (69,612)               
  Other Non-Revenue Receipts / (Adjustments) -                      -                      -                      0 -                      -                      
  Surplus Equipment Sales -                      -                      -                      6,200                  -                      6,200                  

Total Other Financing Sources (Uses) -                      -                      26,068                6,200                  5,740,149           5,772,417           
Net Change in Fund Balances -                      (7,281)                 (187,833)             168,576              2,557,724           2,531,185           
Fund Balances - Beginning of Year -                      109,666              1,036,460           1,028,155           8,825,799           11,000,080         
Fund Balances - End of Year -$                    102,384$            848,626$            1,196,731$         11,383,523$       13,531,265$       

ASSIGNED FUND BALANCES
  Encumbrances -                      -                      -                      152,385              2,679,724           2,832,109           
  Capital Development Projects -                      -                      -                      -                      2,773,085           2,773,085           

Total Assigned Fund Balance -                      -                      -                      152,385              5,452,809           5,605,194           
Free Fund Balances - End of Year -$                    102,384$            848,626$            1,044,346$         5,930,714$         7,926,071$         
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Idaho Department of Parks and Recreation
Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Fund - Public Recreation Enterprise Fund (0410.01)
For the Fiscal Year Ended June 30, 2017

Enterprise
Fund

0410.01
REVENUES
  Licenses, Permits and Fees 581,038$            
  Rent and Lease 635,988              
  Sale of Goods and Services 869,010              
  Federal and State Grant Contributions -                      
  Interest 429                     
  Miscellaneous Revenue 101,298              

Total Revenues 2,187,764           

EXPENDITURES
  Gross Salary and Wages 144,193              
  Benefit Costs 628,591              
  Operating Expenditures 1,242,831           
  Capital Outlay 133,822              
  Trustee and Benefit Payments -                      

Total Expenditures 2,149,437           
Revenues Over / (Under) Expenditures 38,327                

OTHER FINANCING SOURCES (USES)
  Transfers In 2,837                  
  Transfers Out (15,337)               
  Other Non-Revenue Receipts / (Adjustments) -                      
  Surplus Equipment Sales -                      

Total Other Financing Sources (Uses) (12,500)               
Net Change in Fund Balances 25,827                
Fund Balances - Beginning of Year 4,473,443           
Fund Balances - End of Year 4,499,270$         

ASSIGNED FUND BALANCES
  Encumbrances -                      
  Capital Development Projects 694,014              

Total Assigned Fund Balance 694,014              
Free Fund Balances - End of Year 3,805,256$         
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Idaho Department of Parks and Recreation
Statement of Revenues, Expenditures, and Changes in Fund Balances
Governmental Fund - Parks and Recreation Expendable Trust Fund (0496)
For the Fiscal Year Ended June 30, 2017

Park Donation Harriman Park Land Trail of the
Fund Trust Fund Trust Fund Cd'A Trust Total Fund

0496.01 0496.02 0496.03 0496.05 0496
REVENUES
  Licenses, Permits and Fees 661                     170,456              -$                    -$                    171,117$            
  Rent and Lease -                      178,858              -                      52,149                231,006              
  Sale of Goods and Services -                      24                       396                     -                      420                     
  Federal and State Grant Contributions -                      -                      86,583                86,583                
  Interest 3,154                  11,528                32,040                2,497                  49,219                
  Miscellaneous Revenue 117,142              11,702                149,267              322,318              600,429              

Total Revenues 120,957              372,568              181,703              463,547              1,138,775           

EXPENDITURES
  Gross Salary and Wages -                      53,854                32,060                23,529                109,443              
  Benefit Costs -                      151,037              70,156                53,848                275,040              
  Operating Expenditures 118,527              69,072                16,944                16,923                221,466              
  Capital Outlay 2,910                  51,848                4,038                  2,408                  61,203                
  Trustee and Benefit Payments -                      -                      -                      -                      -                      

Total Expenditures 121,437              325,811              123,197              96,708                667,153              
Revenues Over / (Under) Expenditures (480)                    46,757                58,506                366,839              471,622              

OTHER FINANCING SOURCES (USES)
  Transfers In 14,244                -                      61,551                -                      75,795                
  Transfers Out (14,244)               -                      -                      -                      (14,244)               
  Other Non-Revenue Receipts / (Adjustments) -                      -                      -                      -                      -                      
  Surplus Equipment Sales 70                       -                      -                      -                      70                       

Total Other Financing Sources (Uses) 70                       -                      61,551                -                      61,621                
Net Change in Fund Balances (410)                    46,757                120,057              366,839              533,243              
Fund Balances - Beginning of Year 181,062              748,172              4,602,037           2,760,383           8,291,655           
Fund Balances - End of Year 180,652$            794,930$            4,722,094$         3,127,222$         8,824,898$         

ASSIGNED FUND BALANCES
  Encumbrances -                      -                      -                      -                      -                      
  Capital Development Projects 31,631                -                      1,131,959           -                      1,163,590           

Total Assigned Fund Balance 31,631                -                      1,131,959           -                      1,163,590           
Free Fund Balances - End of Year 149,021$            794,930$            3,590,135$         3,127,222$         7,661,308$         
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Idaho Department of Parks and Recreation 
GASB Basic Financial Statements for Fiscal Year 2017 

 

 

Notes to the Financial Statements 

 

Note 1. Summary of Significant Accounting Policies 

 

The accompanying financial statements have been prepared in conformity with generally accepted accounting 

principles (GAAP) as prescribed by the Governmental Accounting Standards Board (GASB). GASB is the 

standard-setting body of governmental accounting and financial reporting principles.  

 

A. Reporting Entity – The Idaho Department of Parks and Recreation (IDPR) is an executive branch of 

the State of Idaho government. Separate fund financial statements are presented for each of the 

department’s funds. 

B. Measurement Focus and Basis of Accounting – Governmental fund statements are reporting using the 

current financial resources measurement and the modified accrual basis of accounting. Revenues are 

recognized as they become susceptible to accrual, generally when they are both measureable and 

available. Revenues are considered available when they are collected within the current period or soon 

enough thereafter to pay liabilities of the current period. Expenditures are generally recoded when a 

liability is incurred.  

C. Financial Statement Elements 

a. Assets 

i. Cash and Cash Equivalents – Consists of cash balances on account with the State 

Treasurer’s Office (STO) including sweep accounts.  

ii. Investments – Consists of balances on deposit with STO’s diversified bond fund as 

well as endowment fund balances with the Endowment Fund Investment Board. 

iii. Advances to Other Funds – Consists of inter-fund loans made when the department 

first acquired Ritter Island. 

iv. Accounts Receivable – Consists of Grants and/or inter-agency billings expected to be 

received within 60 days of the end of the fiscal year. 

v. Inventories – Consists of retail merchandise and resale fuel inventories. 

b. Liabilities 

i. Accounts Payable – Consists of invoices for goods and services received prior to the 

end of the fiscal year, but not paid until the following fiscal year. 

ii. Sales Tax Payable – Consists of the computed sales tax for taxable transactions made 

in June and not remitted to the Idaho State Tax Commission until July. 

iii. Unearned Revenue – Consists of refund vouchers. 

iv. Suspense Clearing Account – Consists of cash balances and sweep account funds not 

yet classified as revenue, as well as refunds issued that are not yet classified as refunds. 

v. Due to Other Funds – Consists of inter-fund loans made when the department first 

acquired Ritter Island. 

vi. Other Liabilities – Consists primarily of unreconciled travel voucher claims where the 

traveler owes the department reimbursement.  

c. Fund Balance – Fund balance is the difference between assets and liabilities on the 

governmental fund financial statements. The Legislature approves appropriations for these 

funds and in so doing specifies the funding sources and order in which restricted, committed 

and assigned balances may be spent. 
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Note 2. Deposits, investments, and restricted assets 

 

A. Deposits – Cash and cash equivalents are deposited with various financial institutions. STO acts as the 

State’s (and thus IDPR’s) bank, receiving and disbursing all moneys. 

B. Investments – STO invests all IDPR idle moneys in pooled investments in accordance with Idaho 

Code. STO also manages a Diversified Bond Fund (DBF) available for marginally higher yields on 

moneys not needed to meet immediate operating obligations. IDPR had the following deposits in the 

DBF with balances as of June 30, 2017. 

a. Harriman Trust - $518,300 

b. Mowry (Nelson) Trust - $308,300 

c. Bayhorse Environmental Covenant - $5,800 

C. Restricted Assets – IDPR has two donor restricted endowment accounts managed by the Endowment 

Fund Investment Board (EFIB). EFIB investments are measured pursuant to GASB Statement 72, Fair 

Value Measurement and Application. Fair value is the price that would be received to sell an asset or 

paid to transfer a liability in an orderly transaction between market participants at the measurement 

date. IDPR’s endowment fund balances as of June 30, 2017 were as follows. 

a. Ritter Island Fund - $1,314,500 

b. Trail of the Coeur d’Alenes Fund - $2,805,100 

 

Note 3. General and Federal Funds 

 

A. General Fund – The department receives a portion of its annual budget through an appropriation from 

the State’s general fund. Only the portion available to IDPR is reflected in these government fund 

financial statements.  

B. Federal Fund – The department’s Federal Fund is also a component of the State’s larger fund. This 

fund acts primarily as a clearing house for federal grant expenditures and federal grant reimbursements. 

IDPR receives a borrowing limit of $1,250,000 at the beginning of each fiscal year that helps maintain 

a positive cash flow balance throughout the year. 

 

Note 4. Encumbrances and Capital Development Carryover 

 

A. Encumbrances – The department encumbers all Trustee and Benefit appropriation for amounts 

awarded through the State and Federal Grants program. These amounts are reflected as “assigned” 

fund balances for the purpose of clear identification and calculation of available free fund balances. 

B. Capital Development Carryover – The department receives a Legislative intent section in its annual 

appropriation bill that allows any unexpended and unencumbered balances in the Capital Development 

program to be reappropriated in the next fiscal year. These amounts are also reflected as “assigned” 

fund balances for the purpose of clear identification and calculation of available free fund balances.  

 

 

 



FUNDRAISING QUARTERLY REPORT 
APRIL - JUNE 2017 

 
The following are the activities for Evelyn Mason - Fundraising Coordinator. The key accomplishments 
and on-going projects for April through June 2017 are as follows: 
 
Sponsorships 

 Lucky Peak State Park and Idaho Songwriters Concerts (ISA) – Highlands Hollow Brew House is 
the beverage sponsors for the 2018 concert series. Four small concerts have been help at the 
park during the season. Donations of $400 and GUP fees collected for the concert series will 
provide the park approximately $1,600 in revenue plus the additional MVEF fees collected. 

 
Grants 

 Submitted Idaho Fish and Wildlife Foundation grant for $3,137.00 to purchase interpretive 

materials for the “Be The Bear” trail educational program at Ponderosa State Park. 

 Submitted an Idaho Community Foundation Future Fund grant, for $18,000 to fund seasonal 

interpretive staff in southwestern Idaho State Parks. 

 Worked with Friends of Idaho State Parks to submit a grant for interpretive programs in Idaho 

State Parks to the REI Force of Nature Fund for $7,000. The grant request was not funded. 

 Lowes Foundation grant request submitted for $40,000 to help cover the costs to repair the Old 

Mission Roof. The grant request was not awarded. 

Project Development and Management 

 Began inter-department dialogue on sponsorship and naming for fundraising efforts on 
Billingsley Creek unit of Thousand Springs State Park. 

 Worked with Jamie Little, Castle Rocks State Parks and Hells Gate State Park to develop an 
interpretive program including a workshop to train living history interpreters in Idaho State 
Parks and purchase authentic living history costumes. 

 Worked to Rich Gummersall and South Region office to purchase and distribute AED’s from the 
Union Pacific grant for $10,000 for southern Idaho Parks located along the railway lines.  

 Prepared draft of grant for Firehouse subs Safety Foundation for additional southern Idaho 

AED’s in parks. 

 Began project design and budget work to submit a request under Serve Idaho for an AmeriCorps 

grant request for at least $52,000 in funding to support 10 interpretive staff on Idaho State 

Parks beginning in 2018-2019. 

 Worked with Round Lake State Park to request a grant extension for the Equinox Grant and the 

Stewardship Trail signage. 

 Worked with Jenn Okerlund on Statewide Parks Brochure and potential for sales of advertising 

or sponsorships. 

 Coordinated the IDPR letters of support for the Hagerman Bike Walk Trail Committee who are 

raising funds to connect downtown Hagerman to the Billingsley Creek unit at Thousand Springs 

State Park. 

 Phone calls and shared funding information with committee working with Massacre Rocks to 

connect the Park to Seagull Gulch through a trails system. 

 Continued work with Land of the Yankee Fork and Bayhorse oral history program. 



FUNDRAISING QUARTERLY REPORT 
APRIL - JUNE 2017 

 Confirmed BLM federal funding for previously awarded grant to complete trail work at Land of 

the Yankee Fork will be terminated due to federal budget cuts. 

 
Research 

 Gather various foundation sources from the Grantsmanship and Foundation Center research 
site at the Boise Library research center. 

 Research on agricultural businesses and foundations for potential sponsorship and naming for 
fundraising efforts on Billingsley Creek unit of Thousand Springs State Park. 

 Research on educational foundations for potential grant submissions for Lake Cascade State 
Park new Visitors Center and interpretive signage. 

 Research on potential, foundation for grant and business and sponsorship sources for Junior 
Ranger Programs and Loaner Back Pack Programs. 

 
Other Activities 

 Attended AmeriCorps two-day workshop. 

 Attended Union Pacific Grant Award Ceremony. 

 Gave short presentation at South Region CEO meeting. 

 Provided input and review for final version of the Fundraising Framework. 

 Attended Interpretive Training at Harriman State Park. 

 Harriman State Park fundraising tour with Park manager John Sullivan and met with Friends of 
Harriman State Park Board Members. 

 Attended various Strengths Finders trainings as a Champions group member. 
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HUMAN RESOURCE REPORT 

April-May-June 2017 

 

HR Unit’s Mission:  IDPR’s human resources program strives to provide the best in human resource 

management by recruiting highly qualified candidates as well as diverse and motivated volunteer candidates and 

works to maintain a work environment that is safe, respectful of each individual and clear in expectations.   
 

HUMAN RESOURCES: Debbie Hoopes, Human Resource Officer 

 

 Provide management of human resource and volunteer functions agency-wide. 

 Volunteer recruitment and networking continue year round. 

 Recruitment for seasonal (summer) staff is priority during this time.  Attended multiple job fairs statewide 

to network and recruit seasonal staff. 

 Leverage training with other state agencies to provide supervisory training to IDPR staff. 

 Develop opportunities with Department of Labor staff in northern Idaho to develop process to ensure that 

IDPR staffing needs are targeted. 

 Continue to develop and implement plan to provide leadership training for park and rec staff agency-wide.  

This will include “train the trainer” allowing training to be provided to field staff in a cost effective manner. 

 

 

        Worker’s Compensation Data for 2013-2018 (to date):  

    Total Losses   

  Claims 
Count 

Total 
Compensation   

Total 
Medical 

*Total 
Losses 

# Current 
Open Claims 

2013 30 $7,761  $51,080  $195,540  0 

2014 30 $9,235  $32,771  $74,859  2 

2015 30 $10,482  $18,057  $39,449  1 

2016 29 $6,661  $33,257  $29,439 3 

2017 20 $2,304 $65,671 $509,793 10 

2018 5 0 $3,616 $82,893 2 

*Total Losses figures do not include reserves which are costs set aside for ongoing claims. 

 

TURNOVER 

Fiscal 

Year 

Begin 

Count 

End 

Count 

Avg 

Emp 

Number of 

Separations 

Turnover 

Rate 
State  

2013 135 139 137 17 12.40% 13.00% 

2014 139 134 136.5 19 13.90% 13.60% 

2015 134 138 136 19 13.70% 14.60% 

2016 137 142 139.5 19 13.60% 15.40% 

2017 146 149 147.5 13 8.80% 15.20% 

2018 149 144 146.5 5 3.40% 2.50% 
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MANAGEMENT SERVICES QUARTERLY REPORT 

April – May – June 2017 

 

MANAGEMENT SERVICES ADMINISTRATOR – ANNA BORCHERS CANNING, AICP 

 

IDPR Mission 

 
Improve the quality of life in Idaho through outdoor recreation and resource stewardship. 

 

Goals 

1. Provide management services staff with the necessary tools to succeed in their jobs and 

provide leadership and direction to registration, reservation, grants, fiscal, sponsorship, IT, 

development, planning and facility programs. 

2. Work with the Operations Administrator to identify needs of the operations staff, and assist in 

meeting those needs. 

3. Actively listen to Board priorities and concerns and proactively work to meet those priorities 

and concerns. 

 

Management Services Administrator’s Report 

 

 Worked with Operations Administrator and Director on market analysis for event center at 

Billingsley.  

 Completed transfer of Riviera Street property (associated with Veterans Memorial State Park) 

to original grantors.  

 Completed finishing touches to a number of policies: fee collection surcharge, employee 

housing and fees, process to select new state park properties, management of state parks, 

supplemental grant standards, and dress code and uniform purchases.  

 Attended Rocky Mountain State Park Executive Conference (RMSPEC).  

 Met with Development Bureau Chief, Director, Finance Manager, and Operations 

Administrator to discuss capital improvement and maintenance budget proposal.  

 Met with Director, Human Resource Officer, Finance Officer, and Operations Administrator 

to discuss CEC and pay plan. 

 Attended May Board meeting and assisted in presentations on Billingsley Creek and CEC.  

 Drafted letter for Director to send to City of Hagerman and Gooding County Commission to 

inform them of budget proposal for Billingsley Creek.  

 Assisted in SCORP planning and IDPR strategic plan coordination efforts. 

 Met with select park and HQ staff to brainstorm on how to include bicycles use and touring 

into our strategic plan. Later met with Non-motorized Trail Coordinator to develop specific 

tasks and performance measures. 

 Met with Director and Executive Staff to brainstorm on additions/deletions to the strategic 

plan. Then folded those ideas into a draft plan. 

 Continued work on registration modernization and assisted with registration issues.  

 Completed revisions to the Fundraising Framework document. 
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 Informally met with Central District Health representative to discuss waste disposal options 

for Eagle Island State Park. 

 Worked with IT Manager and Operations Administrator to discuss and implement a plan to 

manage the WiFi provisions in the parks.  

 Worked with Operations Administrator and Director on initial discussions regarding a market 

analysis for a lodge at Kokanee Cove. This included doing research on what planning 

approvals would be necessary from the City of McCall.  

 Began Strengths Champion Training with Consilio (StrengthFinders). Followed up with 

additional study of materials. 

 Worked with managers on various personnel issues as needed. 

 Worked with Operations Administrator on sale of remnant Vardis Fisher properties. 

 Provided timely accounting and travel approvals for management services, human resources, 

and marketing staff as well as Board travel. 



Idaho Department of Parks and Recreation 

Information Technology Department Report 

April May June 2017 

 

The IT department staff are working hard to provide quality service to our customers.  

The spring quarter brings about park visits to address a variety of needed technology 

work to prepare for the upcoming summer season.  Computer updates, network 

improvements and other tasks are performed onsite by IT staff. 

 

The team received 294 KACE service desk tickets during the quarter.  Users 

reported a variety of issues ranging from assistance needed with application 

programs to network outage issues at park locations.  IT staff promptly addressed 

and resolved tickets. 

 

The Governor signed the Cybersecurity executive order, 2017-02 

https://adminrules.idaho.gov/rules/current/ExOs/2017-02_ExOr_17-2.pdf 

in January 2017.  Several efforts have been started to ensure the department is 

complying with the requirements the order outlines.  A statewide cybersecurity task 

force has been established and Cheryl Baldus is representing IDPR.  She attends bi-

weekly meetings, maintains the department’s progress on compliance and is 

working closely with other security professionals to implement the necessary 

controls in order to comply with the order.  Educating staff on the importance of 

computer security is a top priority.  The task force is currently conducting a gap 

analysis to identify what systems we already have in place and where resources are 

needed to address our Departments cybersecurity health. 

 

In May Scott Williams, IT Resource Manager, attended the annual statewide IT 

strategic planning session.  Three working groups were organized to develop goals 

for cybersecurity, information management and improving service delivery.  IT 

within the state operates in a federated model and the success of initiatives such as 

cybersecurity will require a high level of collaboration to be successful.  The 

statewide team has embraced this concept. 

 

IT staff continue to search for ways to improve park network connectivity.  IDPR IT 

currently uses a variety of technologies to provide the best service to park locations.  

We use traditional phone company DSL, Verizon data network via a Cradlepoint 

device, point to point microwave wireless, Ethernet via fiber and Satellite based 

services.  Construction has begun to install a Cable One high speed Internet 

connection into Ponderosa State Park.  The Department is collaborating with the 

University of Idaho MOSS campus to share to initial build out cost.  Expected 

completion is slated for July 2017. 

 

Park WIFI- 

 

IDPR IT is working on a project to offer WIFI hotspots at select parks and 

formulating a plan to decommission the current WIFI service provided by Blue 

https://adminrules.idaho.gov/rules/current/ExOs/2017-02_ExOr_17-2.pdf


Mesh Networks.  The Blue Mesh service is no longer sustainable due to inadequate 

Internet connectivity, dated equipment and the costs associated with maintaining the 

systems.  During the quarter the team successfully turned down Blue Mesh at 

several parks and a project to install new hotspots in select locations is underway. 

 

Registration Department- 

 

The IT team continues to work closely with the registration department on a day to 

day basis to address challenges associated with the RIS application.  Ken Grover, JJ 

Garlitos and Scott Williams meet daily with registration management and work on 

day to day issues as well as formulating technical solutions to address business 

needs.  The boat self-service website was launched mid-March to coincide with the 

customer letters being delivered to approximately 43,000 vessel owners.  Staff 

continued to troubleshoot the high volume issues the self-service site experienced 

and were successful in stabilizing the website on April 19th.   

 

We have retained contracted services from Xtreme Consulting and Mr. Craig 

Sweigart began to work closely with the application team.  He assisted with RIS 

application fixes, improved our change management process, implemented a source 

code control system and began work on the application program interface (API) that 

will allow the registration unit to automatically look up ITD customer record data. 

 

Grants Department- 

 

The training and configuration processes for Fluid Review continued through the 

quarter.  Staff member from Grants, Fiscal, IT and Fluid Review’s onboarding team 

held biweekly meetings and successfully worked through a variety of issues to 

prepare the application for go live in the fall of 2017. 

 

Recreation Bureau- 

 

The “My Summer Vehicle” https://parksandrecreation.idaho.gov/activities/atv-

motorbike and “My Winter Vehicle” 

https://parksandrecreation.idaho.gov/activities/snowmobiling applications were 

successfully deployed to public website in May 2017.  They provide an easy method 

for customers to obtain information for their vehicles.  IT again worked with 

Resource Data, Inc. (RDI) to construct the apps. 

  

Progress continues on the construction of the REC Education application (referred to 

as REC ED).  Key staff from the recreation bureau and IT have met with the 

development team at Resource Data, Inc. (RDI).  A Trello card website was 

established to exchange testing feedback and track changes and enhancements.  The 

process has been productive and is helping the team finalize the look and feel of the 

application.  The projected go live date is October 2017.  

https://parksandrecreation.idaho.gov/activities/atv-motorbike
https://parksandrecreation.idaho.gov/activities/atv-motorbike
https://parksandrecreation.idaho.gov/activities/snowmobiling
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OPERATIONS DIVISION QUARTERLY REPORT 
APRIL – MAY – JUNE   2017 

 
 
OPERATIONS DIVISION:  KEITH HOBBS, ADMINISTRATOR 
 
MISSION 
To improve the quality of life in Idaho through outdoor recreation and resource stewardship. 
 
GOALS 

1. To provide leadership and direction for the ongoing daily operations of Idaho State Parks 
and the IDPR Recreation Bureau. 

2. To leverage existing resources to provide staff with the necessary tools to accomplish the 
mission of the Idaho Department of Parks and Recreation. 

 
Administrator’s Report 
 

• Worked with the IDPR Fiscal Officer to determine park operating and seasonal 
allocations for FY18 based upon available funds and established priorities.  

• Held discussions with Valley County and City of McCall officials to prepare for the 
second year of alcohol restrictions during the July 4th events at the North Beach Unit of 
Ponderosa State Park.  

• Began discussions with Operations Staff and the Attorney General’s Office to develop a 
revised agreement to better accommodate Guided Services on lands administered by the 
Department.  

• Developed and saw through to completion a Professional Services Agreement with 
Concession Hospitality Management (CHM) to develop a market analysis for the 
construction of a proposed event center at the Billingsley Creek Unit of Thousand 
Springs State Park. 

• Began initial preparations for IDAPA rule change concerning rules governing the 
management of Temporary Permits, Filming in State Parks, and Surcharge Fee 
Assessment. 

• Worked with the Experience/Education Coordinator to secure and distribute needed 
supplies for parks to establish a state-wide Jr. Ranger Program.  Twenty-two parks are 
participating in the re-designed program.  

• All required performance evaluations were completed for personnel supervised by the 
Operations Administrator. 

• Collected and compiled Park Annual Reports and Work Plans. 

• Worked with IDPR Development Bureau staff, the South Region Manager, and Bruneau 
Dunes State Park staff to correct a significant electrical failure within the park.  The 
electrical service to a major portion of the park was severed. The repairs were completed 
just prior to the spring use season.  
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• Worked with IDPR Development Bureau and Region Managers to prioritize the Capital 
Improvement Needs (CIN) for parks in preparation of FY19 budget submission. 

• Attended the Rocky Mountain State Park Executive Conference (RMSPEC) in order to 
discuss issues pertaining to state park management.  Met with representatives from 
several western state park agencies. 

• Worked with IDPR Executive Staff to develop IDPR’s Change in Employee 
Compensation (CEC) strategy for FY18, for submission to and approval by the IDPR 
Board, the Division of Financial Management, and the Division of Human Resources. 

• Participated in the IDPR Interpretive Team meeting at the North Region Office to assist 
in developing strategies to support state park interpretive efforts and to better market the 
IDPR interpretive program on a state-wide scale. 

• Worked with the IDPR Fundraising Coordinator and the Experience/Education 
Coordinator to implement a plan to solicit funding to place up to ten AmeriCorps 
volunteers in Idaho State Parks in 2019, to develop and present interpretive 
programming. 

• Worked with the IDPR Director and the Management Services Administrator to begin 
developing a Scope of Work for a consultant to evaluate development possibilities for 
Kokanee Cove at Ponderosa State Park. 

• Assisted in developing the FY19 IDPR Budget Request for submission to the IDPR 
Board and the Division of Financial Management.  

• Continued work with the IDPR Management Services Administrator to review and revise 
both Board Policy and IDPR Policies in order to ensure consistent format, reduce 
redundancies, and update content. 

• Continued discussions with Boise State University Economics Department staff to review 
data collected during the 2016 season. This data will be used in the creation of an Idaho 
State Park’s Economic Impact Study.  
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Reservation Activity Report 
FY 2017 4th Quarter   
 
This report provides summary detail on reservation transactions and site and facility (yurts, cabins 
and other structures) occupancy. 
 
Reservation Tracking 
 
The tracking and trending of reservation data is best accomplished by looking at activity from 
multiple perspectives and timeframes. Proper analysis of this type of data requires understanding of 
the following elements: 
 

 Reservation Windows 
o How far in advance customers can book 
o How close to arrival date customers can book 

 
 Booking Patterns 

o How far in advance do customers actually book 
o What effect location has on advance bookings 

 
 Inventory turnover  

o What percent of reservations made are ultimately cancelled 
 

 Any external factors that may have impacted bookings 
 
The data presented in this report is for the fourth quarter (April - June) FY 2017 the data reported is 
on active non-cancelled transactions and includes a comparison for the last seven year’s active non-
cancelled reservations for trending purposes. 
 
For this quarter 18,658 reservations were processed. This represents a 3.57% increase or an 
additional 643 reservations processed during the quarter as compared to 2016 in which 18,015 
reservations were processed.  
 
The Internet sales channel activity represented 87% of the total reservations booked.  
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The following chart(s) are supplied for FY2017 4th quarter activity for trending/monitoring purposes. 

 

 
 

 

Year Reservations % of Change 

2011 12,860  

2012 14,062 9.35% 

2013 15,009 6.73% 

2014 15,696 4.58% 

2015 17,146 9.24% 

2016 18,015 5.07% 

2017 18,658 3.57% 
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The following chart(s) are supplied for FY 2011-2017 activity for trending/monitoring purposes. 

 

 

Year Reservations % of Change 

2011 36,104  

2012 38,151 5.67% 

2013 39,478 3.48% 

2014 42,548 7.78% 

2015 47,110 10.72% 

2016 49,768 5.64% 

2017 54,210 8.93% 
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Site and Facility Occupancy  

Occupancy information can be a valuable tool for marketing. It assists in better understanding park 
capacities and additional facility needs. By monitoring occupancy and site type usage patterns, IDPR 
can better understand and demonstrate the agency’s development needs as well as identify any 
new marketing potential. 

The tracking and trending of occupancy is best accomplished by looking at activity from multiple 

perspectives and timeframes. Proper analysis of this type of data requires understanding of the 

following elements: 

 Reservation Windows 

o How far in advance customers can book 

o How close to arrival customers can book 

 

 Booking Patterns  

o How far in advance do customers actually book 

o What effect location has on advance bookings 

 

 Any external factors that may have impacted bookings, such as 

o Weather 

o Fire 

o Road Conditions  

The data contained in this section looks at occupancy for fourth quarter FY2017 (April - June). It 

includes information on what percent of occupancy the nights stayed represented by park and by 

site type. Additionally, comparisons are provided for the past seven years for trending purposes. 

Lastly, quarterly comparisons have been provided for in state versus out of state residency. Those 

comparisons show that occupancy by residency show no change year over year. In summation our 

non-resident fees have not had a negative impact on camping. 

Seventy (70) % of occupancy for the quarter was from reservations. The remaining thirty (30) % 

were the result of walk-ins (first come first serve) camping.  This is typical for this quarter as most of 

the time period is outside reservation windows. Parks maintain some first come first serve sites as 

long as weather permits.   

 

This past quarter occupancy increased by 546 nights with 53,266 nights stayed. This represents a     

1.04% increase from FY2016 which had 52,720 nights camped during the quarter.  
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Factors impacting quarter occupancy were: 
 
Pioneer Fire: 

 Idaho City Yurts – Four of the Idaho City yurts have remained closed due to the Pioneer fire.   

o This closure resulted in an occupancy decrease of 97.40% with 7 occupied nights as 

compared to last quarter of 269 occupied nights. 
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The following chart(s) are supplied for FY2017 4th quarter activity for trending/monitoring 

purposes. 

 
 
 

 

Year Nights % of Change 

2011 32,741  

2012 38,780 18.44% 

2013 42,371 9.26% 

2014 45,957 8.46% 

2015 49,985 8.76% 

2016 52,720 5.47% 

2017 53,266 1.04% 
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The following chart(s) are supplied for FY 2011-2017 activity for trending/monitoring purposes. 

 

 

Year Nights % of Change 

2011 124,450  

2012 135,085 8.55% 

2013 136,344 0.93% 

2014 141,387 3.70% 

2015 152,482 7.85% 

2016 155,014 1.66% 

2017 161,936 4.47% 
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The following charts are supplied to monitor occupancy by residency, by park. 

2017 Occupancy by residency by park 
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2016 Occupancy by residency by park  
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 2017 - 2016 Residency Comparisons  

 



IDPR Occupancy Apr-Jun

Nights

Occupied

% Sites

Occupied

Nights

Occupied

% Sites

Occupied

Nights

Occupied

% Sites

Occupied

Nights

Occupied

% Sites

Occupied

2007 Bear Lake 47 2 0.14% 121 8.30% 306 21.70% 429 10.03% 2007

2008 Bear Lake 47 0  55 3.77% 297 21.06% 352 8.23% 2008

2009 Bear Lake 47 1 0.07% 109 7.48% 364 25.82% 474 11.08% 2009

2010 Bear Lake 47 3 0.21% 56 3.84% 323 22.91% 382 8.93% 2010

2011 Bear Lake 47 2 0.14% 45 3.09% 269 19.08% 316 7.39% 2011

2012 Bear Lake 47 9 0.64% 105 7.21% 378 26.81% 492 11.50% 2012

2013 Bear Lake 47 0  101 6.93% 371 26.31% 472 11.04% 2013

2014 Bear Lake 47 0  135 9.27% 453 32.13% 588 13.75% 2014

2015 Bear Lake 47 17 1.21% 129 8.85% 405 28.72% 551 12.88% 2015

2016 Bear Lake 47 10 0.71% 176 12.08% 593 42.06% 779 18.21% 2016

2017 Bear Lake 47 1 0.07% 180 12.35% 629 44.61% 810 18.94% 2017

2007 Bruneau Dunes 95 727 25.51% 1,126 38.23% 752 26.39% 2,605 30.13% 2007

2008 Bruneau Dunes 95 781 27.40% 1,255 42.61% 759 26.63% 2,795 32.33% 2008

2009 Bruneau Dunes 95 482 16.91% 1,470 49.92% 1,109 38.91% 3,061 35.41% 2009

2010 Bruneau Dunes 95 945 33.16% 1,244 42.24% 1,189 41.72% 3,378 39.07% 2010

2011 Bruneau Dunes 95 938 32.91% 1,246 42.31% 1,233 43.26% 3,417 39.53% 2011

2012 Bruneau Dunes 95 839 29.44% 1,259 42.75% 942 33.05% 3,040 35.16% 2012

2013 Bruneau Dunes 95 793 27.82% 1,399 47.50% 885 31.05% 3,077 35.59% 2013

2014 Bruneau Dunes 95 951 33.37% 1,489 50.56% 855 30.00% 3,295 38.11% 2014

2015 Bruneau Dunes 95 874 30.67% 1,455 49.41% 783 27.47% 3,112 36.00% 2015

2016 Bruneau Dunes 95 1,242 43.58% 1,358 46.11% 917 32.18% 3,517 40.68% 2016

2017 Bruneau Dunes 95 1,117 39.19% 1,462 49.64% 1,275 44.74% 3,854 44.58% 2017

2007 Castle Rocks 38 0  129 10.95% 179 15.70% 308 8.91% 2007

2008 Castle Rocks 38 0  171 14.52% 176 15.44% 347 10.03% 2008

2009 Castle Rocks 38 12 1.05% 352 29.88% 322 28.25% 686 19.84% 2009

2010 Castle Rocks 40 54 4.50% 270 21.77% 469 39.08% 793 21.79% 2010

2011 Castle Rocks 40 28 2.33% 281 22.66% 560 46.67% 869 23.87% 2011

2012 Castle Rocks 40 95 7.92% 411 33.15% 739 61.58% 1,245 34.20% 2012

2013 Castle Rocks 40 119 9.92% 473 38.15% 564 47.00% 1,156 31.76% 2013

2014 Castle Rocks 40 130 10.83% 565 45.56% 656 54.67% 1,351 37.12% 2014

2015 Castle Rocks 44 153 11.59% 622 45.60% 713 54.02% 1,488 37.16% 2015

2016 Castle Rocks 44 197 14.92% 589 43.18% 685 51.89% 1,471 36.74% 2016

2017 Castle Rocks 44 154 11.67% 733 53.74% 889 67.35% 1,776 44.36% 2017

Year

4th Quarter TotalsApril May June

Year Location

Si
te

s
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2007 City Of Rocks 64 175 9.11% 1,015 51.16% 1,377 71.72% 2,567 44.08% 2007

2008 City Of Rocks 64 103 5.36% 855 43.09% 851 44.32% 1,809 31.06% 2008

2009 City Of Rocks 64 7 0.36% 1,018 51.31% 1,416 73.75% 2,441 41.91% 2009

2010 City Of Rocks 64 140 7.29% 764 38.51% 1,589 82.76% 2,493 42.81% 2010

2011 City Of Rocks 64 89 4.64% 727 36.64% 1,622 84.48% 2,438 41.86% 2011

2012 City Of Rocks 64 305 15.89% 1,104 55.65% 1,641 85.47% 3,050 52.37% 2012

2013 City Of Rocks 64 375 19.53% 1,172 59.07% 1,645 85.68% 3,192 54.81% 2013

2014 City Of Rocks 64 355 18.49% 1,171 59.02% 1,725 89.84% 3,251 55.82% 2014

2015 City Of Rocks 67 548 27.26% 1,001 48.19% 1,715 85.32% 3,264 53.53% 2015

2016 City Of Rocks 64 337 17.55% 1,068 53.83% 1,700 88.54% 3,105 53.31% 2016

2017 City Of Rocks 64 239 12.45% 1,115 56.20% 1,797 93.59% 3,151 54.10% 2017

2007 Dworshak 100 30 1.00% 351 11.32% 822 27.40% 1,203 13.22% 2007

2008 Dworshak 100 0  291 9.39% 669 22.30% 960 10.55% 2008

2009 Dworshak 100 12 0.40% 457 14.74% 1,026 34.20% 1,495 16.43% 2009

2010 Dworshak 100 1 0.03% 391 12.61% 648 21.60% 1,040 11.43% 2010

2011 Dworshak 100 92 3.07% 229 7.39% 549 18.30% 870 9.56% 2011

2012 Dworshak 100 148 4.93% 350 11.29% 849 28.30% 1,347 14.80% 2012

2013 Dworshak 100 144 4.80% 430 13.87% 1,009 33.63% 1,583 17.40% 2013

2014 Dworshak 100 120 4.00% 398 12.84% 1,018 33.93% 1,536 16.88% 2014

2015 Dworshak 100 183 6.10% 423 13.65% 949 31.63% 1,555 17.09% 2015

2016 Dworshak 100 338 11.27% 523 16.87% 1,032 34.40% 1,893 20.80% 2016

2017 Dworshak 100 211 7.03% 519 16.74% 1,116 37.20% 1,846 20.29% 2017

2007 Farragut 233 4 0.06% 1,356 18.77% 3,136 44.86% 4,496 21.20% 2007

2008 Farragut 233 116 1.66% 1,350 18.69% 2,636 37.71% 4,102 19.35% 2008

2009 Farragut 233 37 0.53% 1,744 24.15% 3,562 50.96% 5,343 25.20% 2009

2010 Farragut 233 346 4.95% 1,658 22.95% 3,415 48.86% 5,419 25.56% 2010

2011 Farragut 233 250 3.58% 1,470 20.35% 3,336 47.73% 5,056 23.85% 2011

2012 Farragut 233 254 3.63% 1,611 22.30% 3,595 51.43% 5,460 25.75% 2012

2013 Farragut 233 387 5.54% 1,930 26.72% 3,963 56.70% 6,280 29.62% 2013

2014 Farragut 233 532 7.61% 2,240 31.01% 4,164 59.57% 6,936 32.71% 2014

2015 Farragut 233 662 9.47% 2,539 35.15% 4,460 63.81% 7,661 36.13% 2015

2016 Farragut 233 1,190 17.02% 2,218 30.71% 4,555 65.16% 7,963 37.56% 2016

2017 Farragut 233 690 9.87% 2,301 31.86% 4,747 67.91% 7,738 36.49% 2017
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2007 Harriman 5 10 6.67% 17 10.97% 30 20.00% 57 12.53% 2007

2008 Harriman 5 7 4.67% 1 0.65% 45 30.00% 53 11.65% 2008

2009 Harriman 5 9 6.00% 19 12.26% 52 34.67% 80 17.58% 2009

2010 Harriman 16 5 1.04% 38 7.66% 172 35.83% 215 14.77% 2010

2011 Harriman 16 11 2.29% 26 5.24% 135 28.13% 172 11.81% 2011

2012 Harriman 16 7 1.46% 14 2.82% 141 29.38% 162 11.13% 2012

2013 Harriman 16 13 2.71% 16 3.23% 102 21.25% 131 9.00% 2013

2014 Harriman 16 12 2.50% 24 4.84% 157 32.71% 193 13.26% 2014

2015 Harriman 16 17 3.54% 69 13.91% 215 44.79% 301 20.67% 2015

2016 Harriman 16 23 4.79% 54 10.89% 208 43.33% 285 19.57% 2016

2017 Harriman 16 25 5.21% 154 31.05% 215 44.79% 394 27.06% 2017

2007 Hells Gate 91 125 4.58% 1,019 36.12% 1,474 53.99% 2,618 31.61% 2007

2008 Hells Gate 91 560 20.51% 1,052 37.29% 1,361 49.85% 2,973 35.90% 2008

2009 Hells Gate 91 81 2.97% 1,276 45.23% 1,695 62.09% 3,052 36.86% 2009

2010 Hells Gate 91 644 23.59% 1,083 38.39% 1,587 58.13% 3,314 40.02% 2010

2011 Hells Gate 91 730 26.74% 1,044 37.01% 954 34.95% 2,728 32.94% 2011

2012 Hells Gate 91 658 24.10% 1,219 43.21% 1,566 57.36% 3,443 32.94% 2012

2013 Hells Gate 91 803 29.41% 1,385 49.10% 1,543 56.52% 3,731 45.05% 2013

2014 Hells Gate 91 944 34.58% 1,513 53.63% 1,861 68.17% 4,318 52.14% 2014

2015 Hells Gate 91 866 31.72% 1,423 50.44% 1,582 57.95% 3,871 46.75% 2015

2016 Hells Gate 91 1,102 40.37% 1,403 49.73% 1,790 65.57% 4,295 51.87% 2016

2017 Hells Gate 91 971 35.57% 1,451 51.44% 1,976 72.38% 4,398 53.11% 2017

2007 Henrys Lake 43 0  193 14.48% 1,057 81.94% 1,250 31.94% 2007

2008 Henrys Lake 43 0  177 13.28% 774 60.00% 951 24.30% 2008

2009 Henrys Lake 43 0  375 28.13% 1,196 92.71% 1,571 40.15% 2009

2010 Henrys Lake 43 0  175 13.13% 1,174 91.01% 1,349 34.47% 2010

2011 Henrys Lake 43 0  165 12.38% 988 76.59% 1,153 29.47% 2011

2012 Henrys Lake 43 0  228 17.10% 1,046 81.09% 1,274 32.56% 2012

2013 Henrys Lake 43 0  266 19.95% 1,134 87.91% 1,400 35.78% 2013

2014 Henrys Lake 43 0  332 24.91% 1,113 86.28% 1,445 36.93% 2014

2015 Henrys Lake 90 8 0.30% 466 16.70% 1,809 67.00% 2,283 27.88% 2015

2016 Henrys Lake 90 7 0.26% 392 14.05% 2,108 78.07% 2,507 30.61% 2016

2017 Henrys Lake 43 0  444 33.31% 2,194 170.08% 2,638 67.42% 2017
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2007 Heyburn 128 45 1.17% 579 14.59% 1,182 30.78% 1,806 15.50% 2007

2008 Heyburn 128 42 1.09% 511 12.88% 771 20.08% 1,324 11.37% 2008

2009 Heyburn 128 5 0.13% 758 19.10% 1,196 31.15% 1,959 16.82% 2009

2010 Heyburn 128 159 4.14% 599 15.10% 1,152 30.00% 1,910 16.40% 2010

2011 Heyburn 128 86 2.24% 485 12.22% 1,082 28.18% 1,653 14.19% 2011

2012 Heyburn 128 147 3.83% 686 17.29% 1,304 33.96% 2,137 18.35% 2012

2013 Heyburn 128 136 3.54% 658 16.58% 1,416 36.88% 2,210 18.97% 2013

2014 Heyburn 128 191 4.97% 822 20.72% 1,546 40.26% 2,559 21.97% 2014

2015 Heyburn 128 260 6.77% 840 21.17% 1,658 43.18% 2,758 23.68% 2015

2016 Heyburn 128 310 8.07% 715 18.02% 1,584 41.25% 2,609 22.40% 2016

2017 Heyburn 128 139 3.62% 707 17.82% 1,643 42.79% 2,489 21.37% 2017

2007 Idaho City Backcountry Yurts 5 23 15.33% 19 12.26% 40 26.67% 82 18.02% 2007

2008 Idaho City Backcountry Yurts 5 25 16.67% 19 12.26% 31 20.67% 75 16.48% 2008

2009 Idaho City Backcountry Yurts 5 26 17.33% 20 12.90% 22 14.67% 68 14.95% 2009

2010 Idaho City Backcountry Yurts 5 18 12.00% 22 14.19% 32 21.33% 72 15.82% 2010

2011 Idaho City Backcountry Yurts 5 42 28.00% 14 9.03% 43 28.67% 99 21.76% 2011

2012 Idaho City Backcountry Yurts 5 45 30.00% 34 21.94% 103 68.67% 182 40.00% 2012

2013 Idaho City Backcountry Yurts 5 34 22.67% 47 30.32% 82 54.67% 163 35.82% 2013

2014 Idaho City Backcountry Yurts 6 48 26.67% 85 45.70% 113 62.78% 246 45.05% 2014

2015 Idaho City Backcountry Yurts 6 50 27.78% 98 52.69% 106 58.89% 254 46.52% 2015

2016 Idaho City Backcountry Yurts 6 66 36.67% 71 38.17% 132 73.33% 269 49.27% 2016

2017 Idaho City Backcountry Yurts 2 7 11.67% 0  0  7 3.85% 2017

2007 Lake Cascade 171 0  446 8.41% 1,260 24.56% 1,706 10.96% 2007

2008 Lake Cascade 171 0  470 8.87% 1,114 21.72% 1,584 10.18% 2008

2009 Lake Cascade 171 0  698 13.17% 1,752 34.15% 2,450 15.74% 2009

2010 Lake Cascade 171 62 1.21% 456 8.60% 1,512 29.47% 2,030 13.05% 2010

2011 Lake Cascade 171 16 0.31% 393 7.41% 1,859 36.24% 2,268 14.57% 2011

2012 Lake Cascade 171 115 2.24% 886 16.71% 2,534 49.40% 3,535 22.72% 2012

2013 Lake Cascade 171 139 2.71% 1,024 19.32% 2,968 57.86% 4,131 26.55% 2013

2014 Lake Cascade 171 169 3.29% 1,432 27.01% 3,105 60.53% 4,706 30.24% 2014

2015 Lake Cascade 171 303 5.91% 1,454 27.43% 3,715 72.42% 5,472 35.16% 2015

2016 Lake Cascade 171 185 3.61% 1,322 24.94% 3,787 73.82% 5,294 34.02% 2016

2017 Lake Cascade 171 72 1.40% 1,273 24.01% 4,058 79.10% 5,403 34.72% 2017
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2007 Lake Walcott 23 25 3.62% 143 20.06% 213 30.87% 381 18.20% 2007

2008 Lake Walcott 23 13 1.88% 121 16.97% 159 23.04% 293 14.00% 2008

2009 Lake Walcott 23 0  143 20.06% 220 31.88% 363 17.34% 2009

2010 Lake Walcott 23 43 6.23% 233 32.68% 466 67.54% 742 35.45% 2010

2011 Lake Walcott 23 31 4.49% 262 36.75% 474 68.70% 767 36.65% 2011

2012 Lake Walcott 23 88 12.75% 301 42.22% 617 89.42% 1,006 48.06% 2012

2013 Lake Walcott 23 88 12.75% 321 45.02% 457 66.23% 866 41.38% 2013

2014 Lake Walcott 23 59 8.55% 342 47.97% 431 62.46% 832 39.75% 2014

2015 Lake Walcott 43 113 8.76% 400 30.01% 551 42.71% 1,064 27.19% 2015

2016 Lake Walcott 23 162 23.48% 338 47.41% 630 91.30% 1,130 53.99% 2016

2017 Lake Walcott 23 103 14.93% 389 54.56% 647 93.77% 1,139 54.42% 2017

2007 Massacre Rocks 42 28 2.22% 258 19.82% 441 35.00% 727 19.02% 2007

2008 Massacre Rocks 42 91 7.22% 242 18.59% 333 26.43% 666 17.43% 2008

2009 Massacre Rocks 42 29 2.30% 433 33.26% 475 37.70% 937 24.52% 2009

2010 Massacre Rocks 42 132 10.48% 342 26.27% 490 38.89% 964 25.22% 2010

2011 Massacre Rocks 42 43 3.41% 288 22.12% 484 38.41% 815 21.32% 2011

2012 Massacre Rocks 42 101 8.02% 358 27.50% 457 36.27% 916 23.97% 2012

2013 Massacre Rocks 42 87 6.90% 335 25.73% 414 32.86% 836 21.87% 2013

2014 Massacre Rocks 42 89 7.06% 402 30.88% 431 34.21% 922 24.12% 2014

2015 Massacre Rocks 42 123 9.76% 427 32.80% 408 32.38% 958 25.07% 2015

2016 Massacre Rocks 42 165 13.10% 421 32.33% 514 40.79% 1,100 28.78% 2016

2017 Massacre Rocks 42 116 9.21% 493 37.86% 526 41.75% 1,135 29.70% 2017

2007 Ponderosa 186 0  723 12.54% 2,689 48.19% 3,412 20.16% 2007

2008 Ponderosa 186 0  39 0.68% 2,138 38.32% 2,177 12.86% 2008

2009 Ponderosa 186 2 0.04% 713 12.37% 2,337 41.88% 3,052 18.03% 2009

2010 Ponderosa 186 4 0.07% 445 7.72% 2,359 42.28% 2,808 16.59% 2010

2011 Ponderosa 186 14 0.25% 291 5.05% 1,936 34.70% 2,241 13.24% 2011

2012 Ponderosa 186 42 0.75% 473 8.20% 2,557 45.82% 3,072 18.15% 2012

2013 Ponderosa 186 14 0.25% 730 12.66% 3,157 56.58% 3,901 23.05% 2013

2014 Ponderosa 186 46 0.82% 844 14.64% 3,307 59.27% 4,197 24.80% 2014

2015 Ponderosa 186 39 0.70% 987 17.12% 3,635 65.14% 4,661 27.54% 2015

2016 Ponderosa 186 46 0.82% 725 12.57% 4,158 74.52% 4,929 29.12% 2016

2017 Ponderosa 186 44 0.79% 745 12.92% 4,223 75.68% 5,012 29.61% 2017
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2007 Priest Lake 151 62 1.37% 537 11.47% 1,535 33.89% 2,134 15.53% 2007

2008 Priest Lake 151 18 0.40% 310 6.62% 1,013 22.36% 1,341 9.76% 2008

2009 Priest Lake 151 3 0.07% 564 12.05% 1,711 37.77% 2,278 16.58% 2009

2010 Priest Lake 151 90 1.99% 571 12.20% 1,799 39.71% 2,460 17.90% 2010

2011 Priest Lake 151 32 0.71% 381 8.14% 1,739 38.39% 2,152 15.66% 2011

2012 Priest Lake 151 48 1.06% 544 11.62% 1,547 34.15% 2,139 15.57% 2012

2013 Priest Lake 151 44 0.97% 664 14.19% 1,645 36.31% 2,353 17.12% 2013

2014 Priest Lake 151 83 1.83% 690 14.74% 1,774 39.16% 2,547 18.54% 2014

2015 Priest Lake 151 154 3.40% 886 18.93% 2,338 51.61% 3,378 24.58% 2015

2016 Priest Lake 151 251 5.54% 821 17.54% 2,691 59.40% 3,763 24.58% 2016

2017 Priest Lake 151 97 2.14% 759 16.21% 2,772 61.19% 3,628 26.40% 2017

2007 Round Lake 51 30 1.96% 325 20.56% 694 45.36% 1,049 22.60% 2007

2008 Round Lake 51 0  248 15.69% 585 38.24% 833 17.95% 2008

2009 Round Lake 51 0  370 23.40% 709 46.34% 1,079 23.25% 2009

2010 Round Lake 51 78 5.10% 352 22.26% 690 45.10% 1,120 24.13% 2010

2011 Round Lake 51 47 3.07% 238 15.05% 507 33.14% 792 17.07% 2011

2012 Round Lake 51 50 3.27% 276 17.46% 493 32.22% 819 17.65% 2012

2013 Round Lake 51 65 4.25% 290 18.34% 650 42.48% 1,005 21.65% 2013

2014 Round Lake 51 63 4.12% 342 21.63% 677 44.25% 1,082 23.31% 2014

2015 Round Lake 51 70 4.58% 379 23.97% 735 48.04% 1,184 25.51% 2015

2016 Round Lake 51 185 12.09% 343 21.70% 734 47.97% 1,262 27.19% 2016

2017 Round Lake 51 71 4.64% 337 21.32% 729 47.65% 1,137 24.50% 2017

2007 Three Island Crossing 82 649 26.38% 1,125 44.26% 1,242 50.49% 3,016 40.42% 2007

2008 Three Island Crossing 82 651 26.46% 1,190 46.81% 1,079 43.86% 2,920 39.13% 2008

2009 Three Island Crossing 82 345 14.02% 1,263 49.69% 1,341 54.51% 2,949 39.52% 2009

2010 Three Island Crossing 82 801 32.56% 1,187 46.70% 1,311 53.29% 3,299 44.21% 2010

2011 Three Island Crossing 82 828 33.66% 1,233 48.51% 1,492 60.65% 3,553 47.61% 2011

2012 Three Island Crossing 82 1,032 41.95% 1,324 52.08% 1,515 61.59% 3,871 51.88% 2012

2013 Three Island Crossing 82 1,059 43.05% 1,564 61.53% 1,649 67.03% 4,272 57.25% 2013

2014 Three Island Crossing 82 1,132 46.02% 1,562 61.45% 1,654 67.24% 4,348 58.27% 2014

2015 Three Island Crossing 82 1,276 51.87% 1,599 62.90% 1,605 65.24% 4,480 60.04% 2015

2016 Three Island Crossing 82 1,508 61.30% 1,599 62.90% 1,673 68.01% 4,780 64.06% 2016

2017 Three Island Crossing 82 1,433 58.25% 1,778 69.94% 1,798 73.09% 5,009 67.13% 2017
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2007 Winchester Lake 69 0  431 20.15% 870 42.03% 1,301 20.72% 2007

2008 Winchester Lake 69 14 0.68% 175 8.18% 450 21.74% 639 10.18% 2008

2009 Winchester Lake 69 2 0.10% 333 15.57% 551 26.62% 886 14.11% 2009

2010 Winchester Lake 69 42 2.03% 386 18.05% 769 37.15% 1,197 19.06% 2010

2011 Winchester Lake 69 41 1.98% 414 19.35% 927 44.78% 1,382 22.01% 2011

2012 Winchester Lake 69 72 3.48% 511 23.89% 1,007 48.65% 1,590 25.32% 2012

2013 Winchester Lake 69 80 3.86% 500 23.38% 1,032 49.86% 1,612 25.67% 2013

2014 Winchester Lake 69 60 2.90% 545 25.48% 1,000 48.31% 1,605 25.56% 2014

2015 Winchester Lake 69 97 4.69% 547 25.57% 1,046 50.53% 1,690 26.92% 2015

2016 Winchester Lake 69 215 10.39% 526 24.59% 1,028 49.66% 1,769 28.17% 2016

2017 Winchester Lake 69 94 4.54% 529 24.73% 1,079 52.13% 1,702 27.11% 2017

4th Quarter

for the

Year

Total

Nights

Occupied

for Year

%

Sites

Occupied

for Year

%

Change

Over

Previous

2007 31,147 21.08% NA

2008 26,194 17.72% -15.90%

2009 34,224 23.16% 30.66%

2010 34,985 23.49% 2.22%

2011 32,741 21.98% -6.41%

2012 38,780 26.03% 18.44%

2013 42,371 28.44% 9.26%

2014 45,957 30.83% 8.46%

2015 49,985 32.08% 8.76%

2016 52,720 34.30% 5.47%

2017 53,266 35.74% 1.04%

Page 7 of 7
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RESERVATION & REGISTRATION (R&R) PROGRAM QUARTERLY REPORT 

April – May – June 2017 

 

RESERVATION & REGISTRATION PROGRAM – TAMMY KOLSKY 

 

Mission 

The program’s scope of responsibility includes oversight of IDPR’s camping resources, 

statewide retail sales including permits, and the department’s recreational registration 

program for snowmobiles, boats, and off-highway vehicles. The program also distributes 

registration funds to communities and other agencies statewide to develop and maintain 

trails, facilities, and programs for motorized recreation. The newly formed R&R program 

proudly supports IDPR’s customers. 
 

Program Manager’s Report 

Program Manager Emphasis over the past three months has been on the following: 

 

 Provided ongoing administration/monitoring of agency customer satisfaction survey 

 Served and continue to serve as project manager on the modernization of the 

Recreational Registration Program project 

 Implemented the Coast Guard changes to federal regulations 

 Continued outreach efforts on the status of the modernization project  

 Continued to work on RFP development in order to acquire a long-term service 

provider contract for the program’s software, as well as to enhance current agency 

business needs and program services 

 Continued to provide additional cross-training of program staff 

 Provided and continue to provide day-to-day support for external and internal 

customers for both IDPR and Montana FWP. 

 Monitored and continue to monitor system usage by State Parks Passport holders. 

Usage for January – February - March  was as follows: 

 

18,658 reservations were processed during the quarter booking 36,857 nights.  Of 

those reservations: 

o 7,005 reservations were for customers who claimed the Idaho State Parks 

Passport discount, this discount was applied to 15,695 nights. 

o 937 reservations processed were for customers who claimed an MVEF Annual 

sticker, this discount was applied to 2,282 nights. 

o 18,880 of the nights booked with no discount claimed, meaning for these 

nights the customer has for now paid the additional $5 per night for MVEF on 

one vehicle. 
 

The 18,880 nights where no discount was claimed is up by 646 nights for the quarter 

from third quarter FY 2016’s 18,234 nights. This may well be due to enhanced efforts 

in primary occupant information collection and discount validation. 
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Program staff emphasis over the past three months has been on the following: 

 

 Customer Service  -  

 Manually processed 18,606 retail vendor recreational registrations 

 Processed 12,425 online recreational registrations 

 Processed 8,409 mail and walk-in recreational registration transactions  

 Administered the daily processes that allow input of county recreational registration 

transactions 

 Provided fulfilment for 20,834 registrations 

 Received 27,943 phone calls with 3,527 callers abandoning the call prior to speaking 

to a staff person and 27,119 callers receiving busy signal.   

 Attended cross training sessions 

 Providing ongoing management of campsite primary occupant information collection 

and customer claimed discounts. This process involves monitoring on a daily basis 

and calling all customers to collect additional information and money from customers 

who have made reservations for multiple campsites under one name, or claimed 

discounts for which they are not eligible 

 Provided ongoing reservation program help desk support for field staff. Help desk 

support tickets typically include hardware and software issues, site, and fee changes, 

POS inventory management support items and revenue code changes as needed. 

 Provided day-to-day support for external customers for both IDPR and Montana 

FWP.  

 Performed weekly joint call monitoring with Reserve America quality assurance team 

for both the Idaho and Montana contracts. This effort has become more critical as our 

fees and discounts have become more complex 

 Performed monthly call monitoring with Reserve America customer service (SRT) 

for both the Idaho and Montana contracts. This effort is in response to a need to better 

train and monitor SRT staff in how to handle escalated calls 

 Performed remote call monitoring independently for call center agent’s knowledge on 

and adherence to IDPR and Montana FWP policies 

 Managed refunds in the system for IDPR and Montana FWP as follows: 

o Ensured amounts to be refunded were valid 

o Processed credit card refunds for the call center 

o Submitted all check refunds to fiscal staff for State-issued warrant processing 

o Posted all check refunds with warrant number and date created information 

into the reservation system 

 Oversaw customer voucher program to ensure that it was being used for its intended 

purpose 

Retail Management 

 Monitored the store database software to ensure policies and procedures put into 

place are being followed, and that the integrity of the data regarding IDPR retail 

inventory is accurate. The data integrity is critical in that this is the tool that IDPR 

uses to: 

o Report an accurate inventory at the agency level on June 30 of each year for 

the State of Idaho Consolidated Audited Financial Report (CAFR) 
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o Determine the value of resale items at all locations for insurance purposes 

o Provide the ability to calculate “inventory shrinkage” (loss, damage, theft, 

etc.) by site and item 

o Provide the ability to calculate turnover rates on retail items by site, by item, 

in order to increase net revenue across the agency 

 Provide day-to-day management of entering all new store items for field staff 

 Entered replenishments and printed bar code labels for field staff upon request 
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	 AGENDA 1
	  9:00 A.M. - 5:00 P.M. Lake Walcott, Castle Rocks, City of Rocks Reserve
	  9:00 A.M. LOAD BUS FOR PARK TOURS -  LUNCH PROVIDED
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