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MEMORANDUM
DATE: May 2, 2012

TO: All Employees
FROM: Betsy Johnson Human Resource Officer

SUBJECT: Discrimination and Sexual Harassment Notice and
Drug-Free Workplace Policy Notice and Sign-off

Idaho Department of Parks & Recreation is committed to
maintaining a workplace free from harassment and
discrimination. In addition, we work very hard to provide a safe
drug-free workplace.

The attached information explains what we consider
harassment to be and the procedures for dealing with
harassment in the workplace. The second attachment explains
our policy on maintaining a drug-free workplace.

Please read the attached two documents and keep them for
your reference. If you have any questions regarding these, do
not hesitate to discuss them with your supervisor or me. You
can reach me at (208) 514-2257 or email at
bjohnson@idpr.idaho.gov.

Please sign the following statement and return it to your
supervisor within the first week of your job.

| have received a copy of and have read the information on
Discrimination and Sexual Harassment and the Drug-Free
Workplace policy.

Signed
Date
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