
 
       
 December 21, 2010 
 
 
 
TO:  Parks and Programs 
 
FROM:  Wallace Keck, Park Manager 
  City of Rocks National Reserve 
 
THROUGH: David Ricks, Deputy Director 

Garth Taylor, South Region Manager 
  David White, North Region Manager 
 
SUBJECT: IDPR Metal Sign Shop Requests 
 
 
 
The IDPR metal sign fabrication shop is now accepting requisitions for 
signs.  This fall, the operation was relocated from Land of the Yankee 
Fork to City of Rocks.  There are few new procedures this year from 
previous years: 
 

 All requests shall be made electronically by using the Sign 
Requisition Form – Metal (IDPR OPS 12/10) located at 
http://parksandrecreation.idaho.gov/procedures_manual.aspx 

 
 Attach the completed form and any additional artwork or photos 

via email to your region/program manager for approval.  
Region/program managers will send approved requests (pdf 
form) to the IDPR Metal Sign Shop via email to 
Jim_Scarrow@partner.nps.gov. 

 
 You will be contacted within 2 weekdays following our receipt of 

your request as to the estimated time of production and 
delivery. 

 
 Metal signs may be ordered year-round as needed. 

 
 Any questions you may have about the IDPR Metal Sign Shop 

may be directed to Jim Scarrow, Maintenance Foreman, at 208-
824-5913, or email Jim_Scarrow@partner.nps.gov .  The 
Mailing address is City of Rocks Sign Shop; PO Box 169; Almo, 
ID  83312.  The shipping address is 3035 Elba-Almo, Rd. 

 
 Previous sign templates are on file, and these signs may be 

produced and shipped immediately.  Signs requiring new 
templates or information will not be available for reproduction 
until after January 15, 2011 as we await the computer 
installation phase. 
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Idaho Department of Parks and Recreation      IDPR – OPS 12/10 
Sign Requisition Form – Metal 
   

 
PARK/AREA:  SIGN #: __________  

NEGATIVE #: 

CONTACT PERSON:___________________________________________________________________________ 

EMAIL:                                                                                                   PHONE: 

   REPLACEMENT 
 
   NEW 
 
 
 
 

COLOR:   GOLD        SILVER 
 
SIGN SIZE:   H  _______    x     W __________                           
 
QUANITY___________________ 
 
LETTER SIZE:  ______    FONT: _______________________ 
(ALL FONTS WILL BE STANDARD UNLESS SPECIFIED) 
 

 GRAPHICS FILE ATTACHED:        YES         NO       

SIGN ADHERENCE TO APPROVED SIGN PLAN?                    YES        NO          
 

SIGN DESCRIPTION (TEXT ONLY) 
TO ATTACH GRACHICS:   CLICK ON PAPER CLIP LOCATED IN THE LOWER LEFT-HAND CORNER 
OF THE VIEW PANEL. FOLLOW DIRECTIONS ACCORDINGLY. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SPECIAL INSTRUCTIONS:     
 
 
 
 
 
 

PARK/AREA MANAGER: DATE: 

REGION/PROGRAM MANAGER:      DATE: 

SIGN TECHNICIAN: DATE: 

COMMENTS: 
 

 


	Metal Sign Request (2).pdf
	Sign Requisition Form 1 - IDPR OPS 12-10

	PARKAREA: 
	SIGN: 
	NEG: 
	CONTACT PERSON: 
	EMAIL: 
	PHONE: 
	GOLD: Off
	SILVER: Off
	REPLACEMENT: Off
	H: 
	W: 
	NEW: Off
	QUANITY: 
	LETTER SIZE: 
	FONT: 
	NO: Off
	Check Box33: Off
	Check Box34: Off
	Check Box35: Off
	Check Box36: Off
	Check Box23: Off
	DESCRIPTION: 
	SPECIAL INSTRUCTIONS: 
	PARKAREA MANAGER: 
	DATE: 
	REGIONPROGRAM MANAGER: 
	DATE_2: 
	SIGN TECHNICIAN: 
	DATE_3: 
	COMMENTS: 


