
I.  Applicant Ownership - Indicate the ownership 
status and attach proof of ownership or management 
status of the project site with the “original” only.  
This will ensure authorized use, project liability, 
management for the life of the project and legal 
responsibilities. Your project is not eligible without 
proof of ownership or a management agreement. If 
you are applying for equipment, check the first box.

J.  For Recreational Trails Program (RTP) Applicants 
Only – The Federal Highways Administration requires 
the environmental survey be completed for all projects 
requesting RTP funds. Check whether the project is 
primarily for motorized use, non-motorized use, or 
diverse use (see program description).

K.  For Land & Water Conservation Fund 
(LWCF) Grant Applicants Only – These questions 
only apply to the Land & Water Conservation Fund 
Program.

One (1) original (with original photos 
and maps) PLUS fifteen (15) copies per 
program  of the application must be 
received in IDPR Boise office by 5:00 p.m. 
(Mountain Time), Friday, January 25, 
2013 to: 

Idaho Department of Parks & Recreation
ATTN:  Grant Programs
5657 Warm Springs Ave.

Boise, ID 83716
Phone: (208) 334-4199

Idaho Department of Parks and RecreationGrant Application Guidelines
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IDPR REV 50.11
IDAHO DEPARTMENT OF PARKS AND RECREATION (IDPR)

GRANT APPLICATION
READ instructions carefully before completing this application.

******Use the space provided on this form only.******

Applicant Agency:

Address:
       City   Zip
Contact Person:
    Name      Title
Address:
       City   Zip
Daytime Phone:    Cell Phone:    Fax:
E-Mail:       Check if you would like an email confirmation IDPR received application.
County (where project is located):
Common name of project:
Project Location (state highway, area or body of water nearest to the site location and proximity to the nearest town or physical 
address):

IDPR Program (from which you are applying for funds):   (Check one box only)
  Water Improvement Fund (WIF)               Recreational Trails Program (RTP)
  Recreational Vehicle Account (RV)   Recreational Road & Bridge (RRBF)
  Off-Road Motor Vehicle Fund (ORMV)   Land & Water Conservation Fund (LWCF)
  Motorbike Recreational Account (MBR)   Other

Grant Amount Request:  $    Match Amount Committed:  $

Briefly describe the overall grant project (In one sentence):

IDPR Use Only
Rec’d by:
Date:

It is hereby mutually agreed and understood that the use of these funds will be for the purposes stated in this document only and are 
subjected to the terms of the current Idaho Department of Parks and Recreation’s Grant Agreement for this project, as signed by the 
authorized individuals. It is also understood that the applicant will comply with the appropriate Recreation Program rules as the now 
exist. Applicants that receive grants involving federal funds must comply with requirements as outlined in the Office of Management and 
Budget Circular A-133. PLEASE SEE INSTRUCTIONS FOR EXAMPLES OF AUTHORIZED REPRESENTATIVE  SIGNATURES.

Signature of Authorized Representative    Title

Typed or Printed Name      Date

FOR WATERWAYS IMPROVEMENT GRANTS ONLY
The County Waterways Committee agrees understands that this application meets county’s waterways 
improvement planning requirements.

County Waterways Committee Chair   Please Print Name Here        Date

Grant Application GuidelinesIdaho Department of Parks and Recreation
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6)      JUSTIFY THE NEED AND DEMAND FOR THE PROJECT - 

(Why is the project needed?) Describe the CURRENT use of the site  and the POTENTIAL
use expected with the development of this project. (Include user days, types of users, number of
users, ect,) Describe the current deficiencies and how they will be corrected with the development
of this project.

7)      MAINTENANCE AND OPERATION - Describe provisions for ongoing maintenance and
operation of the project. Who will be responsible for the maintenance and operation and what is the annual 
budget?

Grant Application GuidelinesIdaho Department of Parks and Recreation
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8)    OBLIGATED MATCHING FUNDS - (a.) List the source, (b.) amount, and give a description of 
matching funds obligated to the project. Add column “b” and put total at the bottom.

9)    USER GROUP SUPPORT - Describe the support this project has received from its associated user 
group(s). How has this support been demonstrated? (List supporting groups and attach letters of support.

Provide letter(s) of commitment or other documentation to verify the match from each contributor.
Your match will not be considered without appropriate letter(s) of commitment. 
The total in column “b” must be the same as the total in the “matching share” column “B” on the next page.
Make sure the dollar value is noted on the letter of commitment.

(a.) CONTRIBUTOR      (b.) AMOUNT           (c.) DESCRIPTION

TOTAL

Idaho Department of Parks and RecreationGrant Application Guidelines
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10)BUDGET

Source of Funding

Project Components

Project Name:

TOTALS
% Of TOTAL

IDPR Use
Only

For IDPR Use Only
Grant #

Amount
Approved

(A)
Grant

Request

(B)
Matching

Share

(C)
Total
Cost

100% % % %

*Round to the nearest dollar and percentage. Be sure to check your addition. Columns A+B=C.

Notes:

  For RV,WIF, ORMV, Motorbike, and Road and Bridge projects - match is not required (except for motorized  
	 					equipment	as	noted	below),	but	more	points	are	awarded	to	projects	with	financial	commitments.
 	For	RTP	projects	only	-		A	20%	match	is	required	with	5%	of	the	total	project	being	non-federal	money.
 	For	WIF	projects	only	-	grants	for	motorized	equipment	valued	up	to	$50,000	require	25%	match.
 	WIF	grants	for	motorized	equipment	valued	at	greater	than	$50,000	require	20%	match.
	  For ORMV, RTP, Motorbike and RV projects - grant requests for motorized equipment over $1,000 each and  
	 				under	$50,000	each	shall	require	a	minimum	of	50%	matching	funds	to	be	eligible	for	funding.
 	For	LWCF	-	50%	match	is	required.

Idaho Department of Parks and RecreationGrant Application GuidelinesIdaho Department of Parks and Recreation
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The following questions are for administrative use and must be completed to establish eligibility of the 
project.

A.      ACCESSBILITY -  Explain how the project complies with accessibility requirements. (Include 
construction drawings or conceptual plans to support accessibility. Please do not use anything larger 
than 11”x17” size paper.)

B.      SITE DESCRIPTION - Describe the site as well as the surrounding area. Explain the 
compatibility of the project to the site. (Include the site location map, scale site plan including boundary
and utility information, if available.) If the grant is for equipment, describe where it will be used (include map).
Be specific.

C.      PROJECT DESIGN - Who will design and/or engineer the project? Is the person/company
licensed?

D.      PROJECT PERIOD - What are the intended start and completion dates?

 Estimated Project Start Date:           /     /
 Estimated Project End Date:            /     /

 Do not begin on your project or in cut costs until notified by an IDPR grants specialist.

E.      PROJECTED LIFE OF THE PROJECT/EQUIPMENT -
   		1-5 years
   		6-10 years
   		11-15 years
   		16-20 years
   		20+ years
  

Idaho Department of Parks and RecreationGrant Application Guidelines

31



H. Permits - Does this project require any necessary permits or National Environmental Policy
Act (NEPA) documentation?      Yes          No

If Yes,         the permits have been obtained (attach copy)
  
     	the permits have been applied for

     	the permits have not been applied for

     	the approved NEPA documentation is complete (attach copy)

If Yes, please identify the permits that will be required:

I. APPLICANT OWNERSHIP - Describe ownership of the project site:

     	The application is for equipment/service (land ownership is not required)

     	Applicant owns land (attach a copy of Fee Sample Title - Is the deed and title clear?)

     	Applicant has a Management Agreement or Memorandum of Understanding with the legal
  landowner/management agency. (attach copy of MOU, letter of support and proof of land
  ownership from landowner)

     	If ownership is different from above, describe specifically:

Idaho Department of Parks and Recreation

F. USE FEE - Will a fee be charged for use of or access to this project?
         Yes         No

If Yes, justify the need to charge and specify the amount, to whom the fee will apply, and how the 
collected fee will be used. Be specific.

G. PUBLIC INVOLVEMENT - Describe the public involvement process (in detail) used in the
planning of this project and the results of the input (attach necessary documentation). If your project 
will impact fish and/or wildlife, the Idaho Department of Fish and Game must be notified.
NOTE: PUBLIC INVOLVEMENT IS MANDATORY FOR ALL APPLICANTS. YOUR APPLICATION 
IS NOT ELIGIBLE WITHOUT PROOF OF PUBLIC INVOLVEMENT!

Grant Application GuidelinesIdaho Department of Parks and Recreation
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